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MPEANCJIOBHUE

Llcnbio mammroro y4cOHOTO MOCOOHA ABIACTCA OCYIICCTBIACHHUC S3LIKO-
BOJf NMOTOTOBKH CTYACHTOB IaNpaBicims «JIMHTBHCTHKA» B paMKax Kyp-
coB «[IpakTHacCKUi Kypc MCPBOTO WIOCTPAMIONo s3uika» u «[IpaxkTHuc-
CKHH KYPC aNTIMHCKOTO #3bIKa» Mo acnekTy «[IpakTudacckas rpaMMaTHKay.
Yuacbroc mocobuc momomiscT Kype, BBoAs pazach «Ilyikryamnay, 6¢3 3ma-
IS KOTOPOTO TICBO3MOKIIO KOPPCKTHOC OOPMIICIIMC MHCHMCIITION pCUH Ha
aNTTHHCKOM A3BIKC.

B nacTrosmice BpeMs BLI3OBBI IT00ANH3aNH, CTOSIMINC TICPCT HAYUIILIM
cooOUICCTBOM M MIICTHTYTaMH BBICUICTO obpa3oBans, Tpcbylor mybnmka-
VMW PC3YNBTATOB NAYQITBIX MCCIACHOBANHI B aNIIOA3BMILIX MCKIYHApO-
nbIX Kypuanax. Ilpu aToM, ccii nepeBoa pyccKOASLIYIIONO TCKCTa W opra-
NH3alKg aNTIOA3BIUIION0 TCKCTa PYKOMHCH B COOTBCTCTBHH CO CTPOTHMH
TpcboBanuAMu 0POPMICHIAA KOHKPCTHOTO Kypliana yX¢ ¢ MPCIACTABNAIOT
CTONb 3HAYMTCIBHOTO Tpyda Onarogaps COBPCMCIIIBIM KOMITBIOTCPIILIM
nporpaMMaM MAaIIHINIOro MCPCBOA, CICAOBANHC NPABHIAM aMCPHKANICKOMH
M OpUTANCKOM MYHKTYalWH A0 CHX TOp IIC YYHTHIBACTCS NPH TaKOM MC-
pesoac. Omiiako MMCITHO MYyNKTyalMs ABAACTCS CIOCOOOM opranu3aliu
MHCBMCINION pCYH BO W3OGCHKAIHC CC HCKOPPCKTHOTO MONWMAITHS HITH IBY-
CMBICIICHHOTO TOJKOBAIIHS, YTO MMCCT 0CODOC 3MAYCHHC B TAYYIOH KOM-
MyTrHKanuy. To Xe caMoc MOJKIIO CKa3aTh M O COCTABNICHHHU PA3NIMIION KO-
KyMCIrTanvy. Y4EHEIC 9alc BCCTo 00pamarorcs K Mpod)cCCHONANLHEIM TIC-
PCBOTIMKAM HITH KC CaMM BBIITYKICHBI pa3bHpaThCs BO BCCX TOHKOCTAX
MYNKTYauHoOHToro oQopMICIMA MHCBMCHIIOTO BLICKA3LIBANIMSA 11a afTNIHi-
CKOM A3LIKC. TCM HC MCHCe Kak JIOIAM, B pasiio CTCTICHH BAAACIONIAM atl-
TITHACKAM A3LIKOM, TaK M MPO¢CCCHOHANBIILIM TICPCBO,TIHKAM CBOMCTBCINIO
FCTIBITBIBATL BIIMAINHC MCKDBALIKOBONW HIITCPRCPCHIMH TIPH OPOPMIICIHA
MHCBMCIMION aNTNOS3BIYIION PCYH, T. €. NMCPCHOCHTH MpaBHIIa MYIKTYallHH
POATIOTO A3bIKA Ma unocTpanmelii. UMcHno no 3Tol npuunne kak cospc-
MCIINLIC CICIHATHCTL B 0ONACTH MCPCBOAA, TaK M aBTOPHI ANTIOA3LITNEIX



nyOonuKauMi IS MCKIYHAPOANBIX XKYpPIIAJIOB W COCTaBUTCIH alTIION3bIY-
H0H JOKYMCHTAIMH HC MOTYT HTTIOPHPOBATL ITY MPOOIICMY.

TeMm nie Meniee pasaey «[IynkTyaums» 10 CHX MOp HC YACTICTCS J0MK-
1I0C BIMMAIUC MPH OCBOCIHMM acnckTa «[IpakTHucckas rpaMMarwka atl-
riuiickoro A3nika». Hacrosmee yucbnoe mocodnuc CTaBHUT NCITb Pa3spCIIHTh
5TO JOCaANOC MPOTHBOPCUHC.

ABTOpCKas KOIMICMIHA 3aKMO09acTCS B HCTIONBL3OBAINH CPaBITUTCILIIO-
COTTOCTABHTCHLIIOTO MCTO/A TIPH BBCACTIHH TIPABIT alIrIOA3LIINON MyTKTY-
anmu ¥ o6MNLIIOro HCMONL30BAINA NPUMCPOB M3 PYCCKON MUCHLMCHIION pc-
9H, a TAKKC OPUTAIICKOTO W aMCPHKAIICKOTO BapHaITOB aNMIHACKOTO S3bI-
ka. [loMumo cpasricrius W comocTaBicims, yucOrnoc mocobuc ornuyacres
TATHYNCM 3aJalAH T1a MapiLIc W TPYIIOBBIC 00CYXACHHA, KOTOPLIC NpH-
3BaHB! NPOOYAHTH JIMUIIOCTIIOC W KPUTHYCCKOC OTHOUICIIUC CTYIACHTOB K
CTPOTHM MYTIKTYAIHOIITEIM TIPABIJIAM, a TaKXKC NoAYac YAWBUTHL WX U Tpo-
OyauTh 9yBCTBO FOMOpa. ABTOPOM HCTIONL30BANB! ayTCHTHYIILIC MaTCpHa-
LI aBTOPUTCTILIX ANTTOABIYNLIX YICOULIX MMOCOOMIT O WYIKTYAlUH |
BCO-calfToB, a TaKXKC NPCATOXKCH NCPCBOA ANTIOABIYIILIX TPHMCPOB IS
CPaBITUTCHBIIO-COTIOCTABUTCIIBIIOTO allaNik3a NPaBuI PYCCKON U allTITHHCKON
MYNKTYaluH.

VYuacbroe mocoduc nocTpociio mo NPUIIMITY MOAYLIIOT0 0dydcims, Ko-
TOPLIN TIPCATIONATacT YETKOC CTPYKTYpHpOBAIMC YYCOHOTO MaTcpHania, CH-
CTCMaTH3AIMIO COACPXKAINUsA OOYUCINA U Opraim3anuio paboTh! CTYACIHTOB C
TIONMLIMK, NOTHYCCKH 3aBCpmcinmiMy dnokamu (torwramu). bnarogapsa Ta-
KOM JIOTHYCCKOH TOCHICIOBATCHABHOCTH M MPCCMCTBCHIIOCTH MOAYIBNLIH Xa-
paxTcp o0ydCIHHd CMOCOOCTBYCT CHCTCMIIOMY OBJIAICIHIO JIUIITBUCTHYCCKHM
MaTCPHAIOM, PaCHMPCITHIO (OTIOBEIX 3Malif 00 HCTOPHH BOSIMKIIOBCITHA H
9BOJTIOIIMH 311aKOB MPCITHIIAIMS, a TAKKC COBCPIICIICTBOBANTUIO ITABHLIKOB BEI-
paxcImsa COOCTBCNIIONO MIICHHSA W BCACITHA JUCKYCCHH T1a THITBHCTHUCCKUC
TCMBI.

CryacnTs!l MOTYT H3Yy4aTh TCOPCTHYCCKUN MAaTCpHan CaMOCTOSTCIBIIO,
BBLITIOMTICTIAC YTIPAKIICHTHI BO3MOXIIO KaK B paMKaxX ayAWTOpIIOH, Tak U BIiC-
aymuropnoit padoTel. OOCYXICHNC Ke AMCKYCCHONIIEIX BOMPOCOB W MPOBCp-
KY MPaBUNBLIIOCTH BLINONTICIHA YIPAXKIICHUH W QUIIANLIGIX 3aJafvii 11coo-
XOIUMO OCYIICCTBIATH 112 3aIATHAX MO PYKOBOACTBOM NMPCTIOAABATCIIA.

[lpcacrasnscresa, aro usydcnue pasacna «IlynmkTyanus» Moxer 3asep-
maTh ocBocnHe acnckTa «llpakTudcckas rpaMMaTHKA aliTTHHCKOTO A3BIKAY.

VYucorioc mocobuc COCTOUT U3 ACBATH I0NMKUTOB. Kaxk by 101MT BKJITOYa-
cT B ccOa 11co6X0aNMBIH TCOPCTHICCKUH MaTCpHaN, COCTOSIINN U3 (oroBoH
ungopMalry 1 CBOAA NPaBHIT MyIKTYalHH, a TAKXKC TICCKOMLKO BOMPOCOB 11a



obCcyXICITHC W yMPAXNCITH T1a 3aKpCeIUIclie u3yuctmoro Matcpuana. [lep-
BLIH IOIUT COHCPNKUT AMATTIOCTHUCCKMM TCCT, MO3BONAIONIMH BLIABUTH YpO-
BCIIb BIIQICIIUA TPABHIAMH aNTIOMLITHON MyNKTYallHy. YTIpaxIiICiiig B 10~
CIICAYIONIVMX TOIHTAX [aNpaBiICIbi [1a ONMPCACICHNC (PYHKIMH 311aKOB NPCITH-
NaiMs B TPCUTOXKCIMAX, Pa3BUTHC 1IaBLIKOB KOPPCKTYPHI M pCAAKTYpLI
MHUCLMCINION peur U OTpabOTKY rpaMOTIIOTO HCMOTB30BANHS 311aK0OB MPCITH-
TalMs B aNTIOA3BIYNON MUCLMCINION PCYH W MPH NMCPCBOAC MPCATOXKCIIHN C
PYCCKOTO A3bIKa Na anTiMMckui. YdcOmoc mocobuc 3aBcpmacTess puriams-
IBIMH 3371aITHAMH 1A TIPUMCIICHHC BCCX NMPABHN aNTTHICKON IMyHKTYaluH H
IIT0CCAPUCM TUTITBUCTHYCCKHX TCPMUTIOB C WX TICPCBOROM I1a PYCCKHIT A3BIK.

ABTOp BLIpa’kacT 1aACKAY 11a TO, UTO MPCANOXKCHIOC yucdiioc nocodbue
OyAcT cnocoOCTBOBATL NMOBLIMICHHIO YPOBIS BNAICHHS TPaMOTHOH NHCL-
MCIITION pCUBIo, 9TO, B CBOIO OUCPCAL, OTKPOCT IHOBLIC TOPH3ONTHI IS BCCX
MONL3YIOIAXCA UM B LCIAX (PopMaNLIIoro odpa3zoBanus ¥ caMoodpa3oBa-
v,



UNIT 1. Punctuation Matters

The Oxford Dictionary gives the following definition to punctuation:

Punctuation /pag(k)tfv’cif(a)n/ — the marks, such as full stop, comma,
and brackets, usced in writing to scparatc sentences and their clements and to
clarify mcaning.

As rcadcers and writers, we arc so uscd to the dots, strokes, and dashes in
writing. These punctuation marks have their own linguistic names (the peri-
od or full point, comma, colon, semicolon, hyphen, question mark and quo-
tation marks, exclamation point, apostrophe, dash, etc.) and arc intcgral
parts of writing, pointing out grammatical structurcs and hclping us trans-
form lctters into spoken words and finally into mental imagges. It would be
extremcly confusing to perceive any written text without them.

Howecver, the very carly records of Old English language and other lan-
guages (for instance, Old Greek) show that the first writers had written their
texts so that their letters ran togcther withnospaccsorpunctuation and
without anvy distinction between lowercase and capitals. So, it was up to the
rcader to pick their way through this unforgiving mass of letters to discover
where cach word or sentence ended and the next began. Speech was consi-
dered morc important than written language, and the latter resembled it in
its continuity.

In the 3™ Century BCE, in the Hellenic Egyptian city of Alcxandria, a
Grecek librarian named Arwtophance decided to make things casicr for the
rcaders of the speeches from the scrolls in public and suggested relicving
the unbroken strecam of text with dots of ink aligned with the middie (+), bot-
tom (.) or top (+) of cach linc. These dots corresponded to the pauses of in-
crcasing length between formal units of specch called the comma, colon and
periodos. These marks represented simple pauscs rather than grammatical
boundarics, and thus cannot be called proper punctuation marks.

Aristophancs’ mvcnuon was forgotten when the Rome took over Greeee
and was restored in 7 Century AD in Christian written tradition centurics
ago in an updated version by an archbishop Isidorc of Scville who rcar-



ranged the dots in order of height to indicate short (.), medium () and long
(*) pauscs respectively. Morcover, it was Isidorc who finally explicitly con-
nccted punctuation with meaning for the first time: the low point (), no
longer marked a simplc pausc but was rather the signpost of a grammatical
comma, whilc the high point (), stood at the cnd of a sentence.

Spacces between words appceared soon after this when the Irish and Scot-
tish monks had bcen tlrcd of distinguishing unfamiliar Latin words. And
towards the cnd of the 8" Century what we now know as lowcrcase letters
werce introduced. Punctuation became an indispensable part of writing.

Thc qucstion mark (?) made its way into standard Jusage in the
15" century, when according to onc theory, the lowcercase “g” and “0” from
the Latin gvaestio (‘question’) were combined and cventually transformed
into the swirl and dot that we know of today.

The first usage of the colon (:) dates back to the 1600s when it was in-
troduccd to denote a pause time greater than a comma but less than a full
stop. The scmicolon (;) has a much carlier history with its first written usc in
1494 allowing the writer to producc new idcas and topics between phrascs
without producing a ncw scntence. Originally, the colon was simply an up-
sidc down scmicolon but the single open inverted comma-like top croded
down to a singlc point.

Onc theory for the exclamation mark (1) suggests that the symbol comes
from the Latin word for an cxclamation of joy, io. The letter “i” was cvcntu-
ally moved above the “o0,” the dot and linc of “i” connected, and the “
shrunk to the size of a pcnod today. It was ﬁmt uscd in Engllsh in thc
15" century but, interestingly, only had its own dedicated key on a typewrit-
er from the 1970s.

The apostrophe (*), widely used starting in the 16" century, came into
usc in English for purposcs of clision (or contractions such as /’m for I am)
and to fill in wherc a grapheme or letter no longer reflected the actual pro-
nunciation (c.g. loved beccame lov’d). This fecaturc was borrowed from the
French language. A standardized way of using the apostrophe wasn’t final-
ized until the mid-1800s, and which is still in usc today.

The slash (/) invented by the Italian Boncampagno di Sigla to indicatc a
pausc was minimized over the ycars and cventually scttled low on the text
linc as our modern day comma (,). Brackets; including parcnthescs, squarc
brackets, pointy brackets, corner brackets, and anglc brackets; made their
first entry into English in the 14% century in the form of chevrons (<>).

And, finally, the single dot originally proposcd by Aristophancs has be-
come the full stop (.), or period. It also holds the title of thc most common
punctuation mark in English as it is uscd to denote the end of cach sentence.

8



The system of punctuation marks in English has beecn more or less cs-
tablished and standardized sincc the invention of the printing press in the
1440s. Unfortunatcly, the rules for punctuation are still not completely uni-
form. They changc over time and according to location. Also, punctuation
sometimes varics depending on country or context. British and Amcrican
writers follow different rules—and cven use different names—for some punc-
tuation marks. Scicntists’ customs differ from historians’, and busincss has
its own traditions.

There were cven attempts to introduce new punctuation marks such as
the interrobang (? or ?! or !?) combining the mcaning of both a qucstion
mark and an cxclamation mark. It was coincd by Martin K. Speckter, the
head of an advertising agency to ask a rhetorical question or to simply ask a
question with cxcitement back in 1962. But today it can be found in just a
handful of fonts availablc in Microsoft Officc [1, 7].

Compared to spclling, punctuation rules arc not so numcrous. Neverthe-
less, they differ in languages; therefore it would be a mistake to apply Rus-
sian rules in English writing. Forgetting about that can contribute to rude
mistakes in composing cssays, articles, documents in English and transla-
ting all types of the texts to English. Any competent translator should be
awarc of the differences and mind his or her punctuation.

The aim of the book is to give the set of the rules regarding the usage of
cach punctuation mark in English, compare it to its usage in Russian lan-
guage and master it in practicc while doing the tasks.

Discussion: Now when you have alrcady lcarnt the definition of punc-
tuation and its history, can you make conclusion what is morc important:
spelling, punctuation, or both cqually?

Agree or disagree with the following statement by Dr. Temple,
“Now spclling is onc of the decencics of life, like the proper usc of knives
and forks, but if you arc getting your commas, scmicolons and full stops
wrong, it mcans that you arc not getting your thoughts right, and your mind
is muddled.”

NB: Truly good manners arc invisible: they case the way for others,
without drawing attention to themsclves. It is no accident that the word
"punctilious” ("attentive to formality or ctiquette"”) comes from the same
original root word as punctuation.



Punctuation Pretest

To sce how good you arc at punctuation, correct any crrors in the fol-
lowing scntences. Place a check mark in front of sentences that are correct.
Then check it in class with the professor, or consult the Keys scction.

O 001N hh N -

. Ycs; madam, I will do it immediately.

. “How,”’ = 1 asked - *“‘Can you always be so forgetful’*?

. The woman, who is standing there, is his cx-wifc.

. Although we have a compcetent staff; bottlenecks do occur.

. I did not reccive the order; therefore, I will not pay my bill.

. Wc offer a varicty of drinks, for instance, red winc.

. Is that book your’s?

. We have much to do, for cxample, the carpets need vacuuming.

. Estimatcs for the work have been forwarded, and a breakdown of

costs has been included.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

tail.
23
24
25
26

Because of his embczzling the company went bankrupt.

A proposal that makes harassment of whalcs illegal has just passed.
You may; of coursc, call us anytime you wish.

Paolo hurricd to the depot to mect his aunt, and two cousins.

Finish your job, it is imperative that you do.

Sofia and Howard’s housc was recently painted.

“Stop it!”’ I said, *‘Don’t cver do that again.”

I would thercfore like to have an explanation for the missing cash.
““Would you like to accompany me’’? he asked?

Hc is a strong hcalthy man.

To apply for this post you must have work cxpericnce.

Marge, the woman with blonde hair will be our speaker this cvening.
He thought quickly, and then answered the question in complcte de-

He asked if he could be excused?

It is hailing; not raining.

We will grant you immunity, if you decide to coopcerate with us.

You signed the contract, conscquently you must provide us with the

raw matcrials.

27.
28.

I would like; however, to rcad the fine print first.
You arc required to bring the following: Sleeping bag, food, and a

sewing kit.

29.
30.

The three companic’s computers were stolen.
The womens’ department is upstairs and to your left.

10



31. Cat hurt it’s paw.

32. Onc of the lawyer’s left her bricfcasc.

33. ““What docs it take to become a licensed architect,’” she asked?

34. 1 can’t remember if her birthday falls on a Saturday, Sunday or Mon-
day next ycar.

35. I need to locate four states on the map; Arkansas, Ohio, Illinois, and
Utah.

36. The cmail rcad, ‘““Hi Camille. T haven’t hcard from you in two
wceks.”’

37. The veterinarian said: “‘Unless its blceding and docsn’t stop, don’t
worry about it.”’

38. In letting go of nceding to discuss this with her mother anymore,
Wendy declared, ““This is her karma not mine.”’

39. You must study hard, to get good grades at a major university [6,
p. 76-78].

Discussion:
1) Draw a conclusion on how much the rules of English and Russian
punctuation coincide.

NB: The conscquences of mispunctuation (and re-punctuation) have ap-
pcaled to both great and little minds, and in the age of the fancy-that email a
popular cxample is thec comparison of two sentences:

A woman, without her man, is nothing.

A woman: without her, man is nothing.

2) What arc the two ways these sentences can be understood?

Among the previous cxamplces, were there the sentences where wrong
punctuation could have caused troubles?

Can you comc up with thc cxamples of such texts, where punctuation
rcally matters?

The following pocm lists the most popular punctuation marks. Read it
aloud and translate into Russian.

A Victorian Schoolmistress’s 10 Golden Rules of Punctuation

Sentences begin with a Capital letter,

So as to make your writing better.

Usc a full stop to mark the cnd.

It closes cvery sentence penned.

The comma is for short pauscs and breaks.
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And also for lists the writer makes.

Dashes - likc these — arc for thoughts by the way.

They give cxtra information (so do hrackets wc may say).
These two dots arc colons: they pausc to compare.

They also do this: list, cxplain, and prepare.

The semicolon makes a break; followed by a clausc.

It docs the job of words that link; it’s also a short pausc.

An apostrophe shows the owner of anyone’s things,

And it’s also uscful for shortenings.

I’m so glad! He’s so mad! We’re having such a lark!

To show strong feclings usc an exclamation mark!

A question mark follows What? When? Where? Why? And How?
Do you? Can I? Shall we? Give us your answer now!
“Quotation marks” cnclosc w hat is said,

Which is why they’re sometimes called “spcech marks” instcad.

Discussion: Is Russian punctuation difficult to you? Which of the marks
causc most troubles in writing?



UNIT 2. Finishing a sentence
Period (American). Full stop. Full point (British)

Discussion: Rcad thc following passage from James Joyce’s novcl
Ulysses and discuss with the partner if it was an casy rcading. Why didn’t
the author usc periods at all?

“... a quarter after what an earthly hour | suppose they're just getting
up in China now combing out their pigtails for the day well soon have the
nuns ringing the angelus they've nobody coming in to spoil their sleep ex-
cept an odd priest or two for his night office the alarm clock next door ..."”

The rules regarding full stop usage in Russian and English language co-
incide [2, 6, 9, 10]. Considcr:

Russian language English language

Rule 1. Use a period at the end of a complete sentence that is a statement.

Hean llempoauu npuexan uz Kpwma. | Ivan Petrovich arrived from the Crimea.

Rule 2. If the last word in the sentence ends in a period, do not follow it with an-
other period.

Cxoou, noxcaayticma, & macasun, npuco- | Please shop, cook, etc. 1 will do the
moab edy um. 0. A 2 3ativycs cmupkoi. | laundry.

Rule 3. Use a period, not a question mark, after an indirect question.,

On cnpocua, 20e e20 uemooan. He asked where his suitcase was.

Rule 4. Use a period to mark the end of a group of words that don’t form a con-
ventional sentence, so as to emphasize a statement.

2 8n08w nepedcusaio mo MzroseHue. ! keep reliving that moment. Over and
Croaa u cHnga. over again.

Rule 5. The periods are used in website and email addresses.

[ucesmo.pd WWw.oup.com
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Discussion: Consider the following fragment from the article Stop. Us-
ing. Periods. Period. by Jeff Guo published in The Washington Post in 2016
and say if you agreec with this claim. Do you skip periods while typing?
Why / Why not?

“The period is no longer how we finish our sentences. In texts and
onlinc chats, it has been replaced by the simplc line break.

You just hit send

Your words cnd up on a new linc

a visual indication

that you have started

a ncw scntence,

phrasc,

clause,

or unit of mcaning

The period, mcanwhile, has become the cvil twin of the cxclamation
point. It’s now an optional mark that adds cmphasis — but a nasty, dour sort
of emphasis. “It is not nccessary to usc a period in a text message, so to
makc somcthing cxplicit that is alrcady implicit makes a point of it,” Geof-
frcy Nunberg, a linguist at the University of California at Berkeley, told the
New York Times.

A fcw ycars ago, Ben Crair at the New Republic wrote a hilarious histo-
ry of the period in age of instant messaging. “The period was always the
humblest of punctuation marks,” he began. “Recently, however, it’s started
getting angry.” Crair noticed that in his text conversations, the period had
stopped serving any grammatical purposc. Instcad, it was mostly being used
to express a certain tonc or emotion. And that emotion was anger.”

(https://www.washingtonpost.com/news/wonk/wp/2016/06/13/stop-
using-periods-period-2/7utm_term=.ac16c1¢78cb9)

More rules

1. When listing itcms in a vertical list, consider ending cach item on the
list with a period, or not. It is advisablc to use periods if the items arc com-
plete and/or long sentences, and no periods if the items arc just short
phrascs. Whatever you choose, remember to be consistent. If the items are
numbecred, usc periods to scparate the numbers from the text.

o Ingredients for a salad:
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o 1. Cherry tomatoes.

o 2. Mini cucumbers.

¢ 3. Olive oil and vinegar.

Or,

Ingredients for a salad:
1. Tomatoes

2. Mini cucumbers

3. Olive oil and vinegar

2. Use the period to sct off headings, subhcadings and in figure or table
captions and idcntificrs.

o The period. The period has the following uses

o Table 8. Summary of the Uses of the Period

2. Usc a period for the decimal point in English (a comma is uscd in
other parts of the world).

There is a 46.6 % increase in sales and 5.8% decline in customer com-
plaints.

3. Always usc periods in pcople's names.

C.S. Lewis (the author of 'The Chronicles of Narnia')

Franklin D. Roosevelt (former U.S.A. president)

4. Usc periods with titles and honorifics.

o Mr. Magoo
Mprs. Smith (for a married woman)

Dr. Seuss

Main St. (streef)

Mount St. Helen (sainf)

William Park, Esq.

WhiteSmoke, Inc. (incorporated)
Sam Davis, Sr. (senior — the father)
Sam Davis, Jr. (junior — the son)

NB: Usc Miss (an old-fashioncd title for an unmarricd woman or for re-
ferring to young womcn or waitresscs) without a period. Miss. with a period
stands for Mississippi.

Miss America comes from Miss.

Usc Ms. (a modern title for women uscd regardless of their marital sta-
tus) with or without a pcriod.

Ms. Smith or Ms Smith

Notc: The period is optional for academic degrees. Whatever you
choosc, rcmember to be consistent.
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M.D. or MD (Doctor of Medicine)

B.A. or BA (Bachelor of Arts)

5. The use of the period in geographical names is optional. Whatever
you choosc, remember to be consistent.

o USA. orUSA

o UK. or UK

e NY.CorNYC

Note: For American states and Canadian provinces usc periods only for
the shortened form and not for the two-letter postal abbreviation. For two-
word names, only onc abbreviated form applics, in which the period is op-
tional.

e CT Conn. Connecticut

o WA Wash. Washington

e N.S. NS Nova Scotia

6. Usc of periods in time indicators is optional. Whatcver you choosc,
remember to be consistent.

o AM. or AM

e B.C.orBC

o A.D. or AD

Note: written in lower case, a.m. is used with periods, not to be con-
fuscd with "am"

7. Do not use periods in metric measurcments.

o 200 km

o 180cm

o 48m’

8. Do not usually usc periods in abbreviations for company and organi-
zation names, unless convention requires it.

s NATO

o IBM

e CBS

9. Pay attention to the use of the period in Latin abbreviations.

s e.g. — exempli gratia (meaning for example)

o ie.—id est (meaning that is)
et al. — et alia. (meaning and others)

10. If the abbreviation consists only of the first part of a word, then you
should put a period at the end:

o Wed. (= Wednesday)

e Dec. (= December)
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11. If a title or subtitle is centered on a title page or in a hcading, no pe-
riods are nceded cven if the title sounds like a complete sentence.
The Sun Also Rises (centered title) [3, 10].

Discussion: Dccide and discuss which of thesc rules apply to Russian
punctuation as well.

Question Mark?

The function of a question mark is simple: it generally indicates a re-
quest or cxpresses doubt [2, 6, 9, 10].

Discussion: Gertrude Stein, a famously cccentric American author, be-
licved that question marks were fine as “a brand on cattlc” or “in dccora-
tion” but were not nceded in sentences becausc “‘the question is alrcady
there in the writing.” Do you agrec?

Russian language English language
Rule 1. Use a question mark only after a direct guestion, not in the indirect speech.
Hoidéwn co mMuoit? Will you go with me?
A cnpocuna, noiidém au oK co MKoll. 1 asked if he would go with me.

Rule 2. Use a question mark when a sentence is half statement and half question
and in tag question.

Tebe sedv ne 6cé paaro, we max au? You do care, don’t you?

Rule 3. Use the question mark to turn a statement into a question. This denotes
that the speaker is assuming or hoping for a certain reply.

H caeoyroupai? I'm next in line?

Rule 4. Use a question mark with a mild command or polite request instead of a
period.

Would you take these reports down to
But He omnecéme 3mu omuémumi 8 6yx- accounting?
2aamemuo? [Polite request — It would be nice if you
do.]

Rule 5. Use question marks for indicating rhetorical question with interested or
surprised reaction.

He npaeda au, ezo0 kapmunbl npocmo
Heseposmunl?

Aren't his paintings amazing?

17



More rules

1. In English language, if the inserted into a statcment question comes in
the beginning, put the question mark in the middle but do not capitalize the
word following it.

Was she really doing her job the best she could? Her boss wondered.

Was she really doing the best she could? was the question.

2. When writing a scrics of questions, usc a question mark for cach
item, cven if items arc not completc sentences. Capitalization of the ques-
tion items is optional so be consistent with whatever option you choose.

The board members had to decide on a new course of action for the
company. Expand? Sell out? Consider new financial reforms?

3. Use a question mark enclosed in parcnthesis (?) if a date or another
number is unknown or doubtful among the cxperts. Do not usc a question
mark to communicate that you arc unsurc of thc information you write, as
this weakens the authority of your writing [3, 4].

Joan of Are, 1412 (?)— 1431, is considered a French heroine.

Discussion: How arc the inscrted questions punctuated in Russian lan-
guage? Translate the cxamples from the additional rules (1 — 2) in writing.

Exclamation Mark!

The question mark and exclamation mark arc both developments of the
full stop. The cxclamation mark consists of a hanging strokc pointing

cmphatically to the stop below it to make the reader screech to a halt [2, 6,
9, 10].

Discussion: Exilcd in Guernsey during the 1860s and desperate to find
out how his new novel Les Miserables was sclling, the French writer Victor
Hugo sent a telegram to his publisher bearing a single symbol: “?°. His
cqually frugal publisher replicd in kind: ‘I, What was mcant by these punc-
tuation marks?

Russian language English language

Rule 1. Use exclamation marks to convey a high degree of any emotion — anger,
joy, surprise, passion, hatred, etc. It is also used to imply irony, underlying insults
and to command.
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Kaxas samevameavnan no2oda! What wonderful weather!

Vé6upaiimecy omcroda nemedaenno! Get out of here immediately!
Ona max omepamumeavno noém! Her singing is so awful!
Hou crooa nemeosenno! Come here, right now!

Hy npocmo npexpacno, aywwue u 6mms | That's bloody lovely, that is!
Ke Mo210!

Rule 2.The exclamation mark may fol- | Rule 2. Do not use the exclamation
low the salutation at the beginning of a | mark in formal business letters.
letter, regardless of whether it is infor-
mal or formal.

Vaaxcaemmii Huxoaaii Hempoauu! Dear Nickolay Petrovich,

Rule 3. A question that should be read emphatically can be ended with a combina-
tion of question mark followed by exclamation mark.

3a k020 m MeKs npunumacwn?! 3a What do you take me for?! A reach
Hocaua?! 3a muanuonepa?! man?! A millionaire?!

NB: Don't usc an cxclamation mark unless you're certain it's necessary —
and never usc two or thrce of them in a row in formal writing:
This is a sensational result!

Discussion: L:xclamation mark is discouraged, if not banned, by modern
ncwspapers (where it is referred to as a ‘startler’, ‘gasper’, ‘scrcamer’,
‘bang’, or ‘shrick’). Why is that?

...Ellipsis Marks...

Usc cllipsis marks (points of omission) when omitting a word, phrasc,
linc, paragraph, or morc from a quotcd passagc [2, 6, 9, 10].

Discussion: Poct and social obscrver Alexander Popc commented on
the ability of this punctuation mark to hide rcality: “The cllipsis, or spcech
by half-words [is the pcculiar talent] of ministers and politicians.” Comment
on his saying.

Russian language English language

Rule 1. The points of omission stand at the end of a sentence to signify that an
utterance has been left unfinished.

Amo coscer ne max... That's not howitisatall . ..
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Rule 2. In quoting only a portion of a written work or a speech, insert ellipses at

the spot where words are omitted.

Iun ocosnaém 3anumaemoe um & obuye-
CMEE MeCmo MOILKO NOCAE ROCCWEHUS
doxma muce Xasuwues. On 0bwicusiem
amo max: «A sepua, umo nawa cocmi-
HAA HE XPHCE CAMOZ0 UIBICKAHHO20 Ca-
JAOHA... 2 GEPUI, YMO KVIHUYA — CREPKQA-
O HYMY K CAMOCTIOAMETHHON HCU3-
HIL, K HCUSHU 83DOCTO20 MYNCHUHBD).

Pip becomes aware of his status in soci-
ety only after visiting Miss Havisham’s
house. He explains, “I had believed in
the best parlour as a most elegant sa-
loon . . . I had believed in the forge as
the flowing road to manhood and inde-
pendence”.

Rule 3. An ellipsis may indicate that the reader should continue the series, follow-
ing the pattern laid down with the previous terms.

On U3YUUT NUAHURO, K1A8ECCHH,
JIOMHKD ... H{ 8 KOHYE KORYOR perdut,
umo .Wy.?bU\’Oﬁ 3aHUMAMBCA HE cmaxnent.

He studied the piano, the harpsichord,
the lute, . . . and finally decided that
music was not for him.

Rule 4. In dialogue, ellipses can be used to indicate speech that pauses and is ei-

ther indecisive, or musing, or dreamy.

«HMmax — xax mebe 3mo?»
«Hy... A ne snaio...»

“So — that ok with you?”
“Well ... Idon’tknow ... "

Rule 5. The points of omission can also

follow a question mark or an exclamation

point, but, in Russian language, only two points are used in this case.

— Hy umo? Kax deaa?..
—Haoxo... Beda!..

’»”

“Well? How is it going?. . .
“Bad! Real bad! . ..”

NB: In English, lcave spaces between the points to make cllipsis. Type

themas (.. .), notas(...).

More rules

In fiction, cllipsis can stand for:
2) the swearing words
Get the . . . out of here!

3) or matter considered to be non-cssential
Yesterday the shares stood at just over £4.65 which if you believe last

night's closing statement . . . at that
£1.6 billion.

price the company is valued at almost
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4)or an implicd quotation or phrasc which the rcader is cxpected to
know

So then she bought contact lenses: you know, men don't make passes . . .
And she actually believes that, too!

5) or indicating an unfinished thought

The troubling question was, would Mrs Benedict sue, or . . .

6) or indicating a time lapsc

Kimball crashed to the floor with eye-wincing force . . . only later, much
later, in the darkness, did the realization come to him that he was now a
marked man.

7) or indicating disjointed speech

She paced the room. I don'’t know. . . every way I look at it . . . what
would you do, Charles?' She drew deeply on her cigarette. I mean, surely he
wouldn't do this to me . . . or would he?' [3].

Discussion: In what functional stylcs arc cllipscs used more frequently?

Exercise 1. Recad the following sentences and decide where a period
scparating them in two should be placed:

A.Bangladesh is onc of the world's poorest countries its annual income
is only $80 per person.

B.The British arc notoriously bad at lcarning forcign languages the
Dutch arc famously good at it.

C. The proposal to introduce rock music to Radio 3 has caused an outcry
angry lctters have been pouring into the BBC.

D.Borg won his fifth straight Wimbledon title in 1980 the following
ycar he lost in the final to McEnroc [2].

Exercise 2. Comment on the difference in meaning of the following
sentences:

You're going.

You're going?

You're going!

You're going . . .

Exercise 3. Dccide what punctuation marks should finish the sentences
[2, 5, 10]. Explain your choicc.

1. Get lost And don't cver come back

2. Arc you from Canada

3. I wonder if I might borrow the car tomorrow
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4. Do you fully recalize the trouble you 're in
5. Isn't this just fantastic
6. Dcar Nina Scrgecyevna
7. Well, how can you not care in such situation
8. It's a grcat game, isn't it
9. You must be joking
10. Would you lct me know if cither Monday or Tuesday next week
would be suitable
11. You bastard
12. I wondcred, “How many pcople will be homeless this Christmas”
13. Don't do anything I wouldn't do
14. Roy Greenslade asks why should allegations that go unchallenged in
America be the subject of legal action in Britain
15. My goodncss
16. He muttered, “Why can’t [”
17. Look Look What cnormous whitc scagulls
18. What would you like Mincral water Cola Juice



UNIT 3. Tricky comma

Comma (,)

Morc than any othcr mark, the comma draws our attention to the mixed
origins of modcrn punctuation, and its conscquent mingling of two quitc
distinct functions:

1 To illuminatc thc grammar of a sentence.

2 To point up — rather in thc manncr of musical notation — such litcrary
qualitics as rhythm, dircction, pitch, tonc and flow.

Discussion; Rcad the punctuation jokc:

“A panda walks into a cafc. He orders a sandwich, cats it, then draws a
gun and fircs two shots in the air.

"Why?" asks the confuscd waitcr, as the panda makes towards the cxit.
The panda produccs a badly punctuated wildlifc annual and tosscs it over
his shoulder.

"I'm a panda," hc says, at the door. "Look it up.”

The waiter turns to the relevant entry and, surc cnough, finds an ¢xpla-
nation.

Panda. Large black-and-whitc bear-like mammal, native to China. Eats,
shoots and lcaves.”

— Lynnc Truss,
Eats, Shoots & Leaves: The Zero Tolerance Approach to Punctuation
Did you gct the joke about panda?

Therc arc four typcs of comma: listing comma, the joining comma, the
gapping comma and bracketing commas [2].
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Listing

commas

The listing comma is uscd as a kind of substitute for the word and, or

sometimes for or in a scrics. A scrics
into a scntence [2, 6, 9, 10].

is a list of three or more itcms inscrted

Russian language

English language

Rule 1. To avoid confusion, use com-
mas to separate words and word groups
with a series of three or more. In Rus-
sian language the last element in the
series is not set off by a comma.

Rule 1. To avoid confusion, use commas
to separate words and word groups with
a series of three or more. The last ele-
ment in such series is preceded by and
with a comma. The last comma is called
the Oxford (serial) comma.

Moé nedsuxcumoe urywecnso cmou-
Mocmuio ¢ 10 Muamonos doriapos 6y-
dem pazdeieno Ha PAsHHe Yacnu Mexc-
QY MOUM MYHCEM, DOUEPHIO, CHIHOM U
NICMAHHUKOM.

Kanamoxodey naxpenuics &1ego, co-
CHYACA, MCOACHHO GHINPAMILICR U yae-
PEHHO coeaan waz enepéo.

My $10 million estate is to be split
among my hushand, daughter, son, and
nephew.

Omitting the comma after son would
indicate that the son and nephew would
have to split one-third of the estate.

The tightrope walker leaned left, bent
from the waist, slowly straightened up(,)
and stepped forward confidently.

The comma before and is optional be-
cause the word and signals the end of
item three and the beginning of item
four. In Britain, writers tend to omit the
comma preceding and.

ed between them.

Rule 2. Use a comma to separate two adjectives when the word and can be insert-

On cuabHBIE, 300P0BHIIE MYMHCUUHA.
HO

Mmn ocmarnosuaucn 8 Hedopoeo.u aem-
Heas canamopuit.

He is a strong, healthy man.
BUT

We stayed at an expensive summer re-
sort.

Rule 3. Use a comma when an -ly adjec-
tive is used with other adjectives.

Deauxc 6bL1 OOUHOKUM MOIOOBIM YEA0-
8EKOM.

Felix was a lonely, young boy.
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Rule 4. If all items in a series are linked
by and, no comma is needed only before
the first conjunction. However, this con-
struction is rare.

Rule 4. If all items in a series are linked
by and, no commas are needed.

Ona cxazaaa, ¥mo xouent MOIOKO u ne-
ueHbe, 1t KORhemnl.

She said that she wanted milk and cook-
ies and candy.

Rule 5. When a series separated by
commas ends in u m. .., u m. n., or oth-
er such phrases, DO NOT place a com-
ma before the word or abbreviation indi-
cating continuation.

Rule 5. When a series separated by
commas ends in efc., and so forth, and
50 on, or other such phrases, place a
comma before the word or abbreviation
indicating continuation.

On 6w & Jlondowne, Madpude, Konenza-
2exe um. 0.

He moz 611 ms npedocmaesunn mue e-
Ku, cuema, 6aanku 3axaza u m. n,?

He visited London, Madrid, Copenha-
gen, etc.

! would like you to give me the receipts,
bills, order forms, and so forth.

NB: Two itcms arc not cnough to make a scrics. Ncver scparate two
items with a comma, unlcss cach of the two may stand alonc as a scparate

sentence.

Wrong: At his birthday party Herbert served milk, and cookics.
Right: At his birthday party Herbert served milk and cookics.

Wrong: Many Egyptian pharaohs planncd claboratc tombs, and com-
mandcd their subjects to build them.

Right: Many Lgyptian pharaohs planncd claboratc tombs and com-
mandcd their subjects to build them.

Usc cither a comma or a semicolon before introductory words such as
namely, that is, i.e., for example, e.g., or for instance when they arc fol-
lowcd by a scrics of itcms. Usc a comma after the introductory word.

Examples: You may be required to bring many items, e.g., sleeping
bags, pans, and warm clothing.

OR

You may be required to bring many items; e.g., sleeping bags, pans, and
warm clothing.

You may be required to bring many items, e.g. sleeping bags, pans, and
warm clothing.
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Joining commas

The joining comma is only slightly diffcrent from the listing comma. It
is used to join two complcte sentences into a single sentence, and it must be
followed by a suitable connccting word. The connecting words which can
be uscd in this way arc and, or, but, while and yet [2, 6, 9, 10].

Russian language English language

Rule 1. Use a comma to separate two strong clauses joined by a coordinating con-
junction — and, or, hwt, for, nor.

A yace noxpacur gecwy dom, a ou 6cé ewé | I have painted the entire house, but he

NOKpWBAt Kageiem sanwyio KomHamy. | is still working on tiling the bathroom.
A embpana kpacrviis u 3eaéumili yeema, a | I chose the colors red and green, and
ez0 6ul60p Cpazy Nax Ha CUHUL. blue was his first choice.

Rule 2. You can NOT omit the comma if | Rule 2. You can omit the comma if the
the clauses are both short. clauses are both short.

A pucyro, a o nuwem. I paint and he writes.

Rule 3. Even if the subject does not ap- | Rule 3. If the subject does not appear in
pear in front of the second verb, use a front of the second verb, do not use a
comma. comma.

Ox e cmaa 30320 pazdymuieams, Ho 8cé | He thought quickly bt still did not an-
PABHO He 0ar 8epHO20 OMEEeMa. swer correctly.

Gapping commas

Russian language English language

Rule. In Russian, hyphen is used to show| Rule. The gapping comma is used to
that one or more words have been left out| show that one or more words have been
when the missing words would simply | left out when the missing words would
repeat the words already used earlier in | simply repeat the words already used
the same sentence. earlier in the same sentence.

Hexomopuie nopaexcyst xceaaau, umobwn | Some Norwegians wanted to base their
HAKUOHATLHBIL A3WIK LY OCHOGAH HA national language on the speech of the
Haze cmoauurozo dualekma, opyzue — | capital city; others, on the speech of the
Ma basze ouarexma ceascxoi mecnrwocmuy. | rural countryside.
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Bracketing (isolating) commas

The rule is this: a pair of bracketing commas is usced to mark off a weak
interruption of the scntence = that is, an interruption which docs not disturb
thc smooth flow of the sentence. The weak interruption sct off by bracketing
commas is called weak becausc it could, in principle, be removed from the
sentence, and the result would still be a complcete sentence that made good
sense [2, 6, 9, 10].

Russian language I English language
Rule 1. The words spoken in a direct address must be set off by commas.
Hemu, muwe! Children, be quiet!
He soanyiics, dopozoil. Don’t worry, dear.
He smnoanuun au mu, oicown, smo 3ada- | Will you, John, do that assignment for
Hue 0% Mena? me?

Rule 2. Interjections, or emotional particles, are set off by commas. The same goes
for introductory words such as well, now, or yes.

Vx, kax xoa00no! Oh, how cold!

Kax s mo6imo Mope, ax, xax 8 mobmo mope! | How 1ove the sea, ah, how [ love the
Ha, mne delicmaumennno Hyscen amom | sea!

omuém. Yes, I do need that report,
Hy, 52 u He dymaa doxcumnb 00 amoeo ouR... | Well, I never thought 1'd live to see the
day . ..

Rule 3. Parenthetical words and phrases, which express the speaker’s attitude to
the topic being discussed, are set off by commas.

Ona 6waa Kpacusas u, wmo ewé aaxcuee, | She was a beautiful and, more im-

PMHAR HCCHUSUHA. portantly, smart woman.

Onu He noutu, 00KaKo, Ha Koxyepns, However, they didn 't go to the concert.
Mo noKazanoch ey, No-GUOUMoMY, Apparently, that seemed strange to him.
CINPAKRBIM, According to scientists and specialists,
110 MHERUIO YYEHBIX U4 CREYUATUCINOR, this issue requires painstaking analysis.
ama npobaema mpebyem muyameabHozo

U3yueHUA.

Rule 4. The adverbial modifiers of
time, place, manner, reason, and pur-
pose are usually set off by comma be-
fore the subject of the sentence to avoid
ambiguity. Use a comma after phrases
of more than three words that begin a
sentence. If the phrase has fewer than
three words, the comma is optional.
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B aecy pazdarca spomxuil emcmpeai.
BecHoti Gepéza noKpmeaemca HeNCHMY
KAUKUMU TUCMIOUKAMY.

ITocae dosxcoa Grigaem Muo20 2pubos.

Has nodauu 3asearenusn wa amy 00axc-
Hocns mpefyenics onwim pabomnl 8 dau-
Mot cihepe.

In the forest (,) a loud shot rang out.

In spring (,) the birch becomes covered
with soft sticky little leaves.

After the rain (,} a lot of mushrooms
grow.

BUT

To apply for this job, you must have
previous experience.

Rule 5. Use a comma to separate the
day of the month from the year and
after the year.

Yemeaépmozo woan 1776 2. 6uiaa noonu-
cana [exapayus 0 He3akucuMocmu.

On July 4, 1776, the Declaration of
Independence was signed.

Rule 6. English normally uses a com-
ma when a person’s last name is writ-
ten before the first name.

Heanoe Badum Arexceesuy

Ivanov, Vadim Alekseevich

Rule 7. Use a comma to separate the city from the state and after the state. Some
businesses no longer use the comma after the state.

A wcuz ¢ Can-Ppanyucko, wmam Kaau-
hoprus, Ha npomadicerut dsadyamu
aem.

I have lived in San Francisco, Califor-
nia (,) for twenty years.

Rule 8. The detached modifiers (06ocoGnennwie onpegenenus), participle phrases
(npuuacrusie oGoporsi), and detached adverbial phrases (06oco6neHuble 06cTos-
renberia) after the noun are set off by the commas.

a) Hebo, 3010moe u 6azposoe, ompa-
HCaioch & gode.

ﬂena, & AN U Wad, MOPONIURD 803~
8paialach C RPOSYAKuU.

b) Tpasa, czubaeman nod yoapamu een-
Pa 1 QOHCOR, FOHCUAACH HA 3EMT0.

¢) Mo 6pam, naxmypus 6posu, Moauaa.
3a0mxancy, 8 cHeNCan ¢ AECMHIYLL.

a) The sky, golden and crimson, was
reflected in the water.

Lena, an a hat and shawl, was return-
ing hastily from a walk.

b) The grass, bent by blows of wind
and rain, lay against the earth.

¢) My brother, knitting his brows, was
silent.

Panting, I ran down the stairs.
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Rule 9. Commas also set off the appositives, 1.e. a noun or a noun phrase which
elaborate on the identity the preceding noun (phrase) in the same sentence.

Aea M0300mx yeaosexa, cmyodenm u
oghuyep, bt 00KUX aem.

Cmens, mo ecmb 6e31ecasn pasHUHa,
OKPYHCAAA MEHA CO BCEX CIMOPOH.

Two young men, a student and an of-
ficer, were the same age.

The steppe, or treeless plain, surround-
ed me on all sides.

Rule 10. In Russian language all the at-
tributive clauses (onpeaenurensHble IPH-
HAaTO4HEIE NpeiioxeHus) are surrounded
by commas.

Rule 10. If something or someone is
sufficiently identified, the description
following it is considered nonessential
and should be surrounded by commas.

dpedou, xomopuwiii xposaem, nocmpaca
& ABMOMODUILHOU asapuu.

Hapenn, komopwiii Xxposaem, nocmpadaa
& AsMOMODUILHOU asapuu.

Freddy, who has a limp, was in an auto
accident.

Freddy is named, so the description is
not essential.

BUT

The boy who has a limp was in an auto
accident.

We do not know which boy is being
referred to without further description;
therefore, no commas are used.

Rule 11. Use commas to introduce or
interrupt direct quotations shorter than
three lines, unless right after direct
speech.

Rule 11. Use commas to introduce or
interrupt direct quotations shorter than
three lines.

On goobwye-mo cxasar: «Mue 6cé pas-
HO».

«lloueay», — cnpocua s, — «mwt 8cezda
3abmigaeiun 06 3MoM?»

He actually said, *‘I do not care.”’

“Why,”’ I asked, *‘do you always for-
gettodoit?”’

Rule 12. Use a comma to separate a statement from a question.

Mue Mo2icHo udmu, ne max au?

Ican go,can’t I?

Rule 13. Use a comma to separate contrasting parts of a sentence.

Mo Mou denvee, He meou.

That is my money, not yours.

Rule 14. All the dependant clauses are
surrounded by the commas in Russian

language.

Rule 15. When starting a sentence with
a weak clause, use a comma after it.
Conversely, do not use a comma when
the sentence starts with a strong clause
followed by a weak clause.
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Ecau mul e yaepen Ha smom cuém, daii | If you are not sure about this, let me
MHE 3HAMb. know now.

BUT
Hati sne 3namn, ecau mut ne yeepen na | Let me know now if you are not sure
3mom cuém. about this.

NB: There arc a number of common words which typically introduce
weak interruptions containing complete sentences. Among the commoncest
of these arc although, though, even though, because, since, afier, before, if,
when and whenever. Wcak interruptions introduced by these words are
usually rather long, and therefore they most oftcn come at the beginning or
at the end of a sentence.

In many cases a weak intcrruption docs not absolutely requirc bracke-
ting commas. Thus cither of the following is finc:

Shortly before the war, he was living in Paris.

Shortly before the war he was living in Paris.

A comma splice is an crror causcd by joining two strong clauses with
only a comma instcad of scparating the clauscs with a conjunction, a scmi-
colon, or a pcriod. A run-on sentence, which is incorrect, is crcated by
Joining two strong clauscs without any punctuation.

Incorrect: Time flies when we are having fun, we are always having fun.

(Comma splicc)

Incorrect: Time flies when we are having fun we are always having fun.

(Run-on scntence)

Correct: Time flies when we are having fun; we are always having fun.

OR

Time flies when we are having fun, and we are always having fun.

(Comma is optional because both strong clauses are short.)

OR

Time flies when we are having fun. We are always having fun.

Comma in numbers

Traditionally, a comma scparates large numbers into group of three
digits:

1,238,934

34,000

21,600
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When No Comma Is Necessary

Don’t automatically placc a comma in front of cvery conjunction, or
joining word. If the conjunction is linking anything other than two complcte
sentences, a comma isn’t called for.

Wrong: Maxwell did not please the Internal Revenue agent, or his ac-
countan!,

Why it is wrong: The joining word, or, connccts agent and accountant,
not two complcte sentences.

Right: Maxwell did not please the Internal Revenue agent or his ac-
countani.

Do not usc commas to sct off cssential clements of the sentence, such as
clauscs beginning with that (relative clauscs). That clauses after nouns arc
always cssential. That clauscs following a verb cxpressing mental action arc
always csscntial.

That clauses after nouns:

The book that I borrowed from you is cxccllent.

The apples that fell out of the basket arc bruiscd.

That clauscs following a verb expressing mental action:
She belicves that she will be able to earn an A.

He is drcaming that he can fly.

| contend that it was wrong to mislead her.

They wished that warm weather would finally arrive.

Examples of other essential elements (no commas):
Students who cheat only harm themsclves.

The baby wearing a yellow jumpsuit is my nicce.

The candidatc who had the least money lost the clection [10].

Discussion: Pcter Carcy cleverly won the Booker Prize in 2001 for a
book that containcd no commas at all (True History of the Kelly Gang).
Herc is the extract of this novcl. Is it casy-to-undcrstand?

“I lost my own father at 12 yr. of agc and know what it is to be raiscd on
lics and silences my dcar daughter you arc prescntly too young to undcer-
stand a word [ writc but this history is for you and will contain no single lic
may I burn in Hell if | speak falsc.

God willing 1 shall live to scc you rcad thcse words to witness your
astonishment and sce your dark cyes widen and your jaw drop when you
finally comprchend the injustice we poor Irish suffered in this present age.
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How quecer and forcign it must sccm to you and all the coarsc words and
cruclty which I now rclatc arc far away in ancicnt time.” [§]

Exercise 4. Punctuate the previous cxtract.

Exercise 5. Corrcct any comma crrors. Place a check mark in front of
scntences that are correct [6, p. 102].

1. I took Angic the onc with the freckles to the movie last night.

2. Jeremy, and I, have had our share of arguments.

3. You arc I am sure, telling the truth.

4. She left Albany, New York on January 18 of that ycar.

5. I necd sugar, butter, and cggs, from the grocery store.

6. Plcasc Sasha, come home as soon as you can.

7. Although you may be right I cannot take your word for it.

8. We will grant you immunity if you decide to cooperate with us.

9.1 am typing a lctter and she is talking on the phone.

10. She finished her work, and then took a long lunch.

11. Mac said ‘“Why don’t you come up and scc me sometime?”’

12. You said that I could go, didn’t you?

13. To apply for this job you must have a Social Sccurity card.

14. He seems to be such a loncly, quict man doesn’t he?

15. She wore a brightly colored dress.

16. She has a good hcalthy attitudc about her work.

Exercise 6. Corrcct any comma crrors. Place a check mark in front of
sentences that arc correct [6, p. 102-103].

1. Girls, who have red hair, are very lucky.

2. He asked where his hat was.

3. They arc, onc might say, truc belicvers.

4. Cheryl arrived in Denver Colorado, hoping to find a good job.

5. On July 20, 1969 astronauts landed on the moon for the first time.

6. Life, liberty and the pursuit of happiness are threc guarantces granted
to us by our forcfathers.

7.1 told you Jesse, never to ask me that question again.

8. I may as well not spcak if you refusc to even listen.

9.1 am alrcady finished cooking but he has not taken his shower yet.

10. T walked all the way to the bus stop and waited for a bus for over an
hour

11 It is drizzling not pouring.
12. What a delicious, appctizing mcal!
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13. Dario drovc to the airport to meet his wife and children.
14. Yes I can be ready in five minutes.

15. I will not stop you, if you want to lcave.

16. Rosic Hernandez Ph.D. will be our guest speaker.

Exercise 7. Punctuatc the following scntences:
1. These findings we would suggest cast doubt upon his hypothesis.
2. Come here Bobby!
3. Schliecmann of coursc did his digging before modern archacology was
invented.
4. Ycs the Hallowcen costumcs have arrived.
5. Just between us he is not the person he makes himsclf out to be.
6. Rooscvelt Franco Dclano
7. Do your homework today or risk the tcacher’s anger tomorrow.
8. Pratchctt has it would scem abandoncd Rincewind the wizard to the
ravagces of the Discworld.
9. On April 12 1860 the US Civil War began.
10. Shirley sold five books of raffle tickets; Alex ten; and Arturo three.
11. It was raining so thcy cancclled the picnic.
12. Darwin's Origin of Spccics published in 1859 revolutionized biologi-
cal thinking.
13. Tomorrow Harrict will attend her karate class.
14. Unfortunatecly we failed to arrive on time.
15. Plcasc don’t lcave before the clean up for goodness sake.
16. A truc Renaissance man, Andrew speaks five languages well and also
plays a number of musical instrumcents.
17. The origin of this proverb Mr. President is not entircly clear.
18. The Pakistanis likc the Australians beforc them have cxposcd the
shortcomings of the England batting ordcr.
19. Oh how horriblc!
20. The bill is datcd July 15 1972.
21. Rupert Brooke who was killed in the war at the age of twenty-cight
was onc of our fincst pocts.
22. Macbcth Shakespcare’s play is set in Scotland.
23. My oldest sister Eilecn plans to become a surgeon.
24. The chef commented “Helen boils those vegetables far too long.”
25. “If you arc worricd about nutrition” rctorted Helen “take a vitamin.”
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Exercise 8. Punctuate the following scntences to avoid misrcading.

a. Aftcr bathing the dog splashed everyonce in the room.

b. To cat children nced smaller utensils.

c. Having studicd the provisions of City Law 221 300 police officers
prepared to enforce it.

d. If I am dancing dancing is thc only thing I’m thinking about.

Exercise 9. Explain the diffcrence between these two scntences. What
kind of comma makes the difference?

I love my parents, Lady Gaga and Humpty Dumpty.

I love my parents, Lady Gaga, and Humpty Dumpty.

Exercise 10. Placc commas whercver they are nceded in the following
sentenccs [S].

1. The problems involved in this opcration arc | think numerous.

2. Cclene who docs not usually tell anyone what she fecls said she didn't
want to go to the dance.

3. To get tickets for some Broadway musicals onc has to order threc
months in advance.

4. Listening to the radio Jun hcard an announcement that Spangler his
own dog was lost.

5. Tuscd to live at 16689 Sutton Avenuc Milpitas California but we have
sincc moved to 1895 Holland Way Dubuque Iowa.

6. The Valley of the Moon the name of a scction in Napa County Cali-
fornia is the heart of the state's wince producing arca.

7. Chris did not scc how he could organize writc and proofrcad this pa-
per in only two hours.

8. By the pilings of the old pier I found four starfish a clam and a sca
ancmonge.

9. Ycs Helen did mention that all three of you were coming for lunch.

10. T belicve therefore that fraternitics arc good influences on a college
campus.

Exercise 11. Placc commas whercver they are needed in the following
scntenccs [5].

1. The girl with the bright friendly smile wore a bright green scarf
to cclebrate St. Patrick's Day.

2. As he rcad the Chekhov story he beccame awarc of the Russian's
genius.
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3. Dauphin Island located off the coast of Alabama is a favorite spot for
fishing.
4. Shc was as a matter of fact mainly interested in showing off her
vocabulary.
5. I often go to the scashore and collect rocks there.
6. Before reaching the summit the climbers were forced by a storm to
turn back.
7. Did you know that James Agce the novelist and poct was also a film
critic?
8. Lady Janc Girey was the qucen of England from July 10 1553 to July
19 1553.
9. Joscph registered for English 101 History 204 and Biology 106.
10. After discussing "Rain" wc agrced that Somerset Maugham could re-
ally tell a good story.
11. Squaw Valley California the scenc of the winter Olympics in 1960 is
a ski resort.
12. Tomorrow I belicve is the last day to register to vote in the November
general clection.
13. To perform well on Saturday aftcrnoon the athletc must train cvery
day of the wecek.
14. Understanding history incrcascs your understanding of today's world.
15 Mcg Fischer my cousin hopes to graduate from law school in two
ycars.
16. He rcads cverything: road maps want ads and cercal boxcs.
17. Having cut the roscs she decided to bring them to her friend in the
hospital.
18. "When" Jaime asked "will you rcturn my book?"

Exercise 12. Put commas whcercver they arc needed in the following
sentences [S].

1. We went to Bar Harbor but did not take the ferry to Nova Scotia.

2. The ginkgo trce whosc Icaves turn bright ycllow in the fall came to
this country from Asia.

3. The address for the governor's mansion is 391 Wcest Ferry Road At-
lanta Georgia.

4. The villagers enjoycd fairs festivals and good conversation.

5. When the intcrmission was over the members of the audience moved
back to their scats.
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6. Andy took the clevator to the third floor rushed into the officc and
asked to scc his father.
7. When he stumbled over your feet William was clumsy not rude.
8. She listencd to her favorite record with close careful attention.
9. Jillian who had worked in the dress shop all summer hoped to work
there again during the Christmas holidays.
10. Go to the first traffic light turn left and then look for a yellow brick
building on thc north side of the strect.
11. After cating the dog's dinncer Frisbec ate his own.
12. "Oh no," Max cxclaimed "I think that Dr. Holmes was rcferring to El-
iot the novelist not Eliot the poct."
13. Below the ficlds stretched out in a hundred shades of green.
14. To understand the purposc of the course the student nceds to read the
syllabus.
15. All students arc cligible to reccive tickets but must go to the athlctic
officc to pick them up.
16. Thomas Painc's pamphlet appcared in Philadelphia Pennsylvania on
January 9 1776.
17. You don't want any morc hamburgers do you?

Exercise 13. If the following scntences arc correctly punctuated with in-
troductory commas, mark a C on the linc to the left of the sentence. If there
is an crror, put an X on the linc and circle the crror. Do you know why cach
sentence is correct or incorrect? [5]

1. As the boat turncd about a dozen dolphins began to follow it.

_____2.Since we moved into town, our fuel bill has tripled.

_____ 3. Having choscn nursing as a carcer Susan cnrolled in many sci-
cnce courscs.

4. Usually, I have timc to cat brcakfast.

5. From outside the twelve-mile fishing limits off thce coast of
Mainc, a strangc phenomenon has been reported.

6. When he was in high school he was known only as an athlete.
7. Before you decide what courscs to take, you should consider the
amount of work you arc willing to do.

_____ 8. Nevertheless I do not want to mect him.
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Exercise 14. Add introductory commas where they arc nceded in the
following scntences. Can you identify whether the introductory clement,
if any, is a clausc, phrasc, or word? If it is a phrasc, what kind of phrasc
is it? [5]

1. To give Janc a good look at the university Mr. Benson drove up
for thc Day on Campus.

2. Since the dog had startcd to run a way we had to scramblc to
catch him.

____ 3. Of coursc the movic that I had rushed to sce didn't start on time.

____ 4. Her sccondhand car was in cxccllent condition when she bought it.

_____ 5. As I mentioned the rules can be broken occasionally.

6. Having dccided to cat only natural foods hc had to give up all of
his favoritc junk food snacks.

_____ 7. To cstimatc the costs he consulted a repairman by phone.

8. To succeed in politics is not nccessarily desirable.

9. Making up his mind quickly Jarcd ordcred lasagna whilc we
were still reading the menu.

____10. However he tricd to usc the bottle opener it wouldn't work.

Exercise 15. Writc your own scntences with introductory clements, and
punctuatc them correctly [5].
1. After

2. To save

3.If

4, Often

S. Hearing

Exercise 16. Identify the noncsscntial words, phrascs, or clauscs in the
following sentences and add the appropriate punctuation [S].

1. Pattcrson Tower the recently completed office building is a monu-
ment to concrete uglingss.

2. The movie that | wanted to sce is no longer playing.

3. Each person who cnters the contest must send in two box tops.
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4. John dccided nonctheless not to buy the car.

5. The Mississippi River which once flowed north into Hudson Bay
flows south into the Gulf of Mexico.

6. Your cat watching the dog intently walked carcfully away.

7. The cat that was watching thc dog most intently walked carcfully
away.

8. TV commercials sometimes the most cntertaining parts of a program
arc csscntially flashy corporate propaganda.

9. The dam project which many in the government consider to be a sign
of national strength will destroy hundreds of villages and vast arcas of wild-
lifc habitat along the river banks.

10. The free-jazz musician Sun Ra claimed to be from Saturn.

Exercise 17. Arc the essential and nonessential clements in the follow-
ing scntences punctuated correctly? If they arc correct, write a C on the line
to the left. If they are incorrect, put an X on the linc. Do you know why the
punctuation is corrcct or incorrect? [5]

1. The woman who did not attend the mecting said that she had to
study for her chemistry cxam.
2. He did not howcever intend to return the moncy he borrowed.
3. West Point cadcts, who break the honor code, are expelled.
4. She was as a matter of fact chicfly interested in becoming a
Hollywood celebrity.
5. Raul's wife, Conchita, is president of the local Red Cross.
6. The German writer, Hermann Hessc, is a favorite with Ameri-
can college students.

7. The courthousc which was rcnovated recently was built in
1878.

8. Saul having forgotten to save his work lost all of his revisions
when his computer crashed.

9. St. Ignatius of Loyola, founder of the Socicty of Jesus, wrote
his handbook of spiritual cxcrciscs in the sixteenth century.
10. The book, that your sistcr gave you for your birthday, won a
National Book Award.

Exercise 18. The following scntences have csscential and noncssential
words, phrascs, and clauses in them. Put in the necessary punctuation. Some
sentences arc corrcct as is. Write a C if you think the sentence is correct [5].

1. The girl who tcaches swimming at the neighborhood pool has a great
dcal of paticnce.
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2. The girl who cnjoyed tcaching swimming dccided to major in physi-
cal cducation at college.

3. The high school course that was most valuablc to me was typing.

4. Maria wearing an original drcss of her own design was the center of
attention.

5. Dogsled mushing which has been his favorite sport for ycars requires
a lot of cffort.

6. Dauphin Island located off the coast of Alabama is a favorite spot for
fishermen.

7. He saw his favoritc movic Star Wars cight times.

8. Two of her friends Katc and Beth are planning to sharc an apartment
with her next summer.

9. Citizen Kane considcred by many critics to be the grecatest American
film ever madc won only onc Academy Award.

10. The officer who made the arrest had been investigated previously for
cxcessive usc of force.



UNIT 4. Other ways to join
and separate

Discussion. Comment on the following statcment:

The history of the semicolon and colon is one of confusion; there are no
precise rules governing their use; many writers argue that both marks are
really stylistic rather than parenthetical devices and that they can easily be
replaced by commas, stops and dashes; and there the argument rests.

Semicolon ()

The scmicolon (;) has only onc major usc. It is used to join two com-
plete sentences into a single written sentence when all of the following con-
ditions arc met:

1. The two sentences are felt to be too closely related to be scparated by
a full stop;

2. There is no connecting word which would requirc a comma, such as
and or but;

3. The spccial conditions rcquiring a colon arc absent.

A scmicolon can always, in principlc, be replaced cither by a full stop
(yiclding two scparate scntences) or by the word and (possibly preceded by
a joining comma) [2, 6, 9, 10].

However, an Amcrican cssayist Lewis Thomas wrote on the scmicolon:

The semicolon tells you that there is still some question about the pre-
ceding full sentence; something needs to be added [ ... ] The period [or full
stop] tells you that that is that, if you didn't get all the meaning you wanted
or expected, anyway you got all the writer intended to parcel out and now
you have to move along. But with the semicolon there you get a pleasant
Jeeling of expectancy; there is more to come; read on; it will get clearer.

(The Medusa and the Snail)
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Russian language

English language

Rule 1. Use a semicolon to join 2 independent clauses when the second clause
restates the first or when the two clauses are of equal emphasis.

To3eonu Mue ce200ua; 2 dar mebe om-
eem.

Call me tomorrow; I will give you my
answer then.

Rule 2. Use a semicolon to join 2 independent clauses when the second clause
begins with a conjunctive adverb (however, therefore, moreover, furthermore,
thus, meanwhile, nonetheless, otherwise) or a transition (in fact, for example, that
is, for instance, in addition, in other words, on the other hand, even s0).

Tebe noradobumcs MH020 8ewyeti,
HAnpUMEpP, €O CRATLHLIMI MEWKAMU, CKO-
8opodamu u ménaow odexcooil nymeue-
cmeosamsp Hydem yoodree.

Kax amnr u o6cyxncoasu, me 80zuméus 08e
GeWjU; A UHEHHO, CRATLHBIL MEUWOK 1t Na-

AAMKA HAM MOYHO HEOOXO0OUMBL.

You will want to bring many backpack-
ing items; for example, sleeping bags,
pans, and warm clothing will make the
trip better.

As we discussed, you will bring two
items; i.e., a sleeping bag and a tent
are not optional.

Rule 3. Use the semicolon to separate units of a series when one or more of the

units contain commas.

Ha ronghepenyuu npucymemeyrom
yuacmuuru u3 boiice, wmam Atidaxo;
Jloc-Andnceneca, wmam Kaaughoprus u

Haweuraa, wimam Teunecu.

This conference has people who have
come from Boise, Idaho; Los Angeles,
California; and Nashville, Tennessee.

Rule 4. Use the semicolon between two sentences that are joined by a conjunction
but already have one or more commas within the first sentence.

Kozoa a 3axonuy ¢ amus, 6ydy pad mebe
ROMOUb; U IMO OOCUAHUE S COEPIHCY.

Ecau ona cxoxcem, mo nonpodyem co-
gepUIUNTL IMOIN NOOBUZ; @ ECAU €€ MYHC
bydem ceobodern, mo ox noddepicum eé
npu 3MOM.

When I finish here, I will be glad to
help you; and that is a promise I will

keep.

If she can, she will attempt that feat,
and if her hushand is able, he will be
there to see her.
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Discussion: Discuss the following saying:
“Was that semi-colon some kind of flirty wink or just bad punctua-

tion?” (Azadch Aalai).

When can a semicolon be a sign of bad punctuation?

Colon (2)

Russian language

English language

Rule 1. Use the colon after a complete sentence to introduce a list of items when
introductory words such as namely, for example, or that is do not appear.

Mue nyacum caedyrouue npooykmut:
MAc0, caxap u MOIOKO.

I want the following items: butter, sug-
ar, and flour.

Rule 2. Use a colon instead of a semicolon between two strong clauses (sentences)
when the second clause explains or illustrates the first clause and no coordinating
conjunction is being used to connect the clauses.

Mue npasumcs wumams: posanvt Kypma
Bouuezyma — 00RU 43 CAMBIX THOOUMBIX.

I enjoy reading: novels by Kurt Vonne-
gut are among my favorites.

Rule 3. Do not capitalize after colons.

Rule 3. If only one sentence follows the
colon, do not capitalize the first word of
the new sentence. If two or more sen-
tences follow the colon, capitalize the
first word of each sentence following.

B umaavanckoil KYXHE BONYAAPHWA UK~
zpe&uenmo.u AGIRACMCA YECHOK. OM 3HA-
YUMETLRO YCuInsaem 8KyC nacman u ba-
KIQi#CaHoRs.

Garlic is used in Italian cooking: It
greatly enhances the flavor of pasta
dishes. It also enhances the flavor of
eggplant.

Rule 4. Use the colon to introduce a direct quotation that is more than three lines

n length.

B ceoett I'emmuctepacrots peuie Aspaar
JlurkoanH npuzmeaen axepuxarnyes
BHOBb ROCRAMUMY CEOSL HE3ABEPUIERHOU
pabome nozubuux cozdam: «Cropee,
3MO HAM, HCUBYIUM, CIEAYEM NOCBA-
MUMs CeOR 3ABEPUICHUND HAUAMO20 UMU
deaa, Hao KOMOPHM MPYOUICh 00 HAC C
maxum 63a20podcmaos me, Kmo cpa-
acacs 30ech. Ckopee, 3mo HaM, Hugy-
WM, credyem nocesmumy cefa 8eauKolt

In his Gettyshurg Address, Abraham
Lincoln urges Americans to rededicate
themselves to the unfinished work of the
deceased soldiers: “It is for us the living
rather to be dedicated here to the unfin-
ished work which they who fought here
have thus far so nobly advanced. It is
rather for us to be here dedicated to the
great task remaining before us — that
from these honored dead we take
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3adaue, 8cé ewye cmonwell neped HaMu, —
HEPEHAMD ) INUX BHICOKOUWNUMBIX NO-
2ubunux ewje HOILIULYH NPUBEPIHCEHHOCTY
MOMY ey, KOnopoMy 0Kl 8 NOIHOU
Mepe 1 00 KOHYG COXPAHATN BEPHOCIND,
UCROTHUMBCR YOEHCOCHHOCIBIO, YN0
OHI NOZUOAU He 3PA, YMO HAUA HAYUR C
Bonicnets noMowybo 803pooumca & cso-
600e u umo &racme Hapoda oaell Hapo-
da 1 0an Hapoda He ucuesnem ¢ auYa
emaun.

increased devotion to that cause for
which they gave the last full measure of
devotion — that we here highly resolve
that these dead shall not have died in
vain, that this nation under God shall
have a new birth of freedom, and that
government of the people, by the people,

Jor the people shall not perish from the

earth.”

Rule 5. Use a comma to follow the salu-
tation in letters.

Rule 5. Use the colon to follow the sal-
utation of a business letter even when
addressing someone by his/her first
name in the US. Never use a semicolon
after a salutation. A comma is used after
the salutation for personal correspond-
ence.

Yearcaeman succ Podpuzec,

Dear Ms. Rodriguez:

Rule 6. Use colon to link contrasting
statements.

Yeaosex npednoaazaem; boz pacnoaaza-
em.

Man proposes: God disposes.

Rule 7. Colon is also used to introduce a subtitle.

F'onoonve uepvt: Coillka-nepecyetsnuya

The Hunger Games: Mokingjay

NB: In thc United States a colon

scparatcs the hour from the minutes

and the minutes from scconds when time is writtcn with numerals:

10:00 a.m. (tcn a.m.)
3:15 (fiftcecn minutes past three)

4:02:58 (two minutes and fifty-cight scconds past four)
In Britain, periods replace the colon:

10.00 a.m. (tcn a.m.)
3.15 (fiftcen minutes past three)

4.02.58 (two minutes and fifty-cight scconds past four)
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If you cver rcad a stageplay, you'll often find it laid out something like
this:

GEORGE: You've said enough —

ANNA: I haven't even started!

GEORGE: Enough! D'you hear me!

Then there is the 'biblical' colon, scparating chapter and verse (Ecclesi-
astes 3:12); thc mathematical colon used to express ratios (Male athletes
outnumber females by 3:2) [10].

Discussion: Eric Partridge, in his 1953 book You Have a Point There,
says that using colons in your writing is thc cquivalent of playing the piano
with crosscd hands. Can you cxplain why?

Exercise 19. Corrcct any comma, secmicolon, or colon crrors. Some scn-
tences may require removing punctuation. Place a check mark in front of
scntences that arc correct [6].

1. You asked for forgiveness, he granted it to you.

2. We ask; therefore, that you keep this matter confidential.

3. The order was requested six wecks ago, thercfore 1 cxpected the
shipment to arrive by now.

4. The Amcrican flag has three colors, namely, red, white, and blue.

5. Clothes arc often made from synthetic material; for instance, rayon.

6. If you belicve in magic, magical things will happen, but if you do not
belicve in magic, you will discover nothing to be magical.

7. The orchestra, cxcluding the violin section; was not up to par.

8. I have been to San Francisco, California, Reno, Nevada, and Scattle,
Washington.

9. I nced a few items at the store; clothespins, a bottle opener, and nap-
kins.

10. I answered the phone; but no one secmed to be on the other end of the
linc.

11. I wanted a cup of coffce, not a glass of milk.

12. You have won the following prizes: namely, a car, a trip to Hawaii,
and a bathrobc.

13. If you can possibly arrange it, plcasc visit us, but if you cannot, let us
know.

14. 1 gave her a lot of moncy while we were married hence I do not wish
to pay her a dime in alimony.



15. We have a varicty of desserts, for instance applc pic.

16. I nceded only three cards to win, namely the ten of hearts, the jack of
diamonds, and the king of hcarts.

17. I nceded only threc cards to win; the ten of hearts, the jack of dia-
monds, and the king of hearts.

18. I would; therefore, like to have an cxplanation for the missing cash.

19. Naturc lovers will appreciate sceing: whalcs, sca lions, and pelicans.

20. He has fricnds from Iowa and Ncbraska and Illinois is his home statc.

21. Wc have set this restriction, do your homework before watching tele-
vision.

Exercise 20. Corrcct any comma, semicolon, or colon crrors. Some scn-
tences may require removing punctuation. Place a check mark in front of
scntenccs that arc correct [6].

1. He has friends from Montana Towa and Nebraska and Illinois is his
homc state.

2. This is a difficult excreisc but I am having fun.

3. Although this is a difficult cxcreise I am having fun.

4. This is a difficult excrcise I am having fun though.

5. The man who is wearing dark glasscs is an FBI undercover agent.

6. That FBI agent who is wearing dark glasses once protected the presi-
dent.

7. Did you John cat my cake?

&. Did John cat my cake?

9. Did his fricnd John cat my cakce?

10. Did John his friend cat the cake?

11. If everything gocs according to plan he will retirc at 40 if rcal cstate
prices continuc to drop however he may have to work until he is 65.

12. Golden retricvers, which arc known to be gentle arc also loyal.

13. Dogs that arc gentle are oftcn good family pets.

14. T would lovc to be rich and famous although famec has mixed
blcs_sings.

15. I would love to be rich and famous and famous is the first priority.

16. She chosc the ficld of journalism becausc of Nellic Bly the first
woman reporter.

17. They built an adobe housc but then they decided to move.
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18. They built an adobe house but then decided to move.

19. They built an adobe housc however they decided to move.

20. They built an adobe house because they decided never to move again.

21. Since thcy moved to the desert they decided to build an adobe housc.

22. Mr. Liu held this belicf, if he worked hard, he would be able to save
cnough moncy to travcl to Madagascar and photograph rarcly scen animals.

Exercise 21. Punctuate the following sentencces.

1. Birth lifc death three certaintics in an uncertain world.

2. The Mayor strodc to the platform opcned his notes and glared at the
asscmbly "You've not comc herc tonight just to listen to mc' he growled.

3. The Chicago band lincup consistcd of Bix Beiderbecke comet Al
Grande trombone George Johnson and Peck Jones tenor sax Bob Gillette
banjo Dick Voynow piano and Vic Moorc on drums.

4.1 find fault with only three things in this story of yours, Jenkins the
beginning, the middle and the cnd.

5. Mcn at War An Introduction to Chess.

6. His main aims in life, according to Wilma were to achicve financial
independence to be powerfully attractive not only to women in general but
in particular to rich ladics to cat and drink frecly without putting on weight
to rcmain fit vital and young-looking beyond his cighticth birthday and
last but not lcast to not only rcad but fully understand Profcssor Stephen
Hawking's ‘A Bricf History of Timec'.

7. Fifty-five years in the business suggested to old Jake that there was
only onc ccrtainty in lifc the incvitability of change.

&. I had morc visitors whilc I lived in the woods than at any other period
in my lifc I mecan that I had some.

9. Dctective Stevens centered and took it all in the body the still smoul-
dering mattress the cigarctte ends on the floor . . .

10. There arc three rcasons why Lainston House ncar Winchester is an
outstanding rcstaurant namcly cxcellent cuisine superbly restored interiors
and super-attentive staff.

11. Gradually onc by one, Arnold's words camc back to mc 'And we
forget because we must and not because we will.”

12. Jeremy had just onc disconcerting fault he was an inveteratc liar.

13. Arbeck declared “I am the authority here.”
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14. She had only onc goal for her Saturday to get a haircut.
15. To Whom It May Concern
16. Tom has only onc rule in lifec ncver cat anything bigger than your

hecad.
17. In later life, Kerry-Anne found there werce three qualitics she disliked

in other people Britishness superior airs and a feigned lack of interest in her

dusting of freckles.
18. Philip Kerry-Anne! Hold still! You've got some gunk on your facc!

Kerry-Annc They're wreckles, Philip. How many more times?



UNIT 5. Let’s leave it behind the brackets

The word "bracket" — onc of the few English punctuation words not to
derive from Greeck or Latin — comes from the same German root as "brace”
and "brecches”, and originally referred (deep down you knew this) to the
kind of bracket that holds up a bookshclf!

Brackets come in various shapcs, types and names:

1. Round brackets (which the British call brackets, and the Amcricans
call parcnthescs).

2. Squarc brackets [which the British call squarc brackets, and the
Amcricans call brackets].

3. Bracc brackets {which arc shaped thus and derive from maths}.

4. Angle brackets < uscd in palcography, linguistics and other technical
specialisms > [2].

Discussion: What information is likcly to be put in the brackets? Can
you think of any cxamples?

(Parentheses)

Parentheses (), also called round brackets, always occur in pairs. The
term parenthesis, via Latin and Greck, means 'an inscrtion besides'. In the
i6th century Erasmus gave the attractive name "lunulac” to round brackets,
in reference to their moon-like profile.

The word parentheses is plural. The singular, parenthesis, is lIcss fre-
quently uscd these days. Both words arc more or less interchangeable. The
adjcctive form is parenthetical.

They have onc major usc and onc or two minor uscs. Most commonly, a
pair of parcntheses is used to sct off a strong or wcak interruption, rather
likc a pair of dashcs or a pair of bracketing commas. Parcntheses, however,
show less emphasis or importance [2, 6, 9, 10].
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Russian language

English language

Rule 1. Use parentheses to enclose words or figures that clarify or are used as an

aside.

H oxcudaro, ymo amo dydem namn mulcsy
doaaapos (S500).

On HaxoHey-mo omeemus (RoOcae namu-
MUHYMHO20 PA3OYMBR), UMO He NOHAT
8OHPOCA.

Kpeatas (umo o3mavaem «xpenocntvy)
8038bLULATCA NEPED HAMIU.

I expect five hundred dollars (3500).

He finally answered (after taking five
minutes to think) that he did not under-
stand the question.

The Kremlin (which means “fortress’)
towered before us.

Rule 2. Use full parentheses to enclose
numbers or letters used for listed items.

Haas nysrcern heavduep 0as npuémnozo
ROKOR, Komopwiti Moxcem: 1) 6vicmpo
coobpaxcams, 2) eexcauso odpawamsbca
¢ nayuermamu u 3) paccuampusans
HCATOOBI HACCACHUA.

We need an emergency room physician
who can (1) think quickly, (2) treat
patients respectfully, and (3) handle
complaints from the public.

Rule 3. Periods, exclamation point, question mark or points of omission go inside
parentheses only if an entire sentence is inside the parentheses.

Hoxcaayticma, npowmume daunme anau-
3a (2 noaecmur ux 8 Hpuaosicenue A).

OH NOIOIHCUT KHUZY HA UCRUCARHMI
aucmox (xy u xumép sce on!) u becurymuo
GHILET U3 KOMHAMDL.

Jluza yawouyaace (reyxceau?) u cryyén-
HO OMEEpHYach.

Huyo ezo cmaao wcécmrum (ne wiy-
mum...) 4 ROMEPAIO BCH) CBOIO HPUBIL-

RAmMeIbrOCmSH.

Please read the analysis (I enclosed it
as Attachment A).

He put a book on the sheet of paper
covered with writing (the sly devil!)
and quietly left the room.

Liza smiled (really?) and turned away
in embarrassment.

His face grew stevn (he wasn’t
Jjoking. . ) and lost all its attractive-
Hess.

Rule 4. Modem writers may use parentheses to indicate the author, title, and/or
page that a particular idea or quotation was drawn from. Because the date of a
source is more important in science and social science than it may be in the hu-
manities, the parenthetical citation always includes a date.

49




lopasicenue npezudenma ¢ nedasnux Inflation led to the defeat of the presi-
auihopax Gnan am3gano urpIAYuet dent in the general election

(Miller, 99). (Miller 99).

Muarep (1999) o6napyrcua daunyio bax- | Miller (1999) identified the bacterium.
mepuio.

Rule 5. Internal marks of punctuation such as comma, semicolon, and colon al-
ways follow a closing parenthesis.

« sac o060 (K vemy ayxasumn?), ko s | “It’s you I love (why dissemble?),
apyzomy omoana; 2 6ydy sex emy eepra» | but I belong to another; I’ll be ever
(A.C. Iywrur). Jaithful to him” (A.S. Pushkin).

NB: Parcnthctical material tucked inside another sentence docs not
begin with a capital letter unless onc is nceded for a proper noun or the pro-
noun /. The logic underlying this practicc is that there is only onc sentence,
which the parenthesis is part of.

What Does Not Belong in Parentheses

The only thing that may not be inscrted in parcenthescs is a totally unre-
lated idca.

Wrong: The public relations staff is going out for lunch today (tonight’s
film begins at cight) and will not answer requests for information after
11:30 a.m.

Why it is wrong: Thc parenthctical information— tonight’s film begins
at eight — bears no clcar relationship [10].

Exercise 22. Parcnthesize the following sentences.

1. Julian, Maurice and George Marcus George is the black sheep of the
family, and an actor wcre all at the reception.

2. We cxpect increased sales because of the new three-ticred pricing
structurce $45, $55, $70.

3. Inge is on a visit to Spain did you know that she’s visiting Madrid?
but is expected back next weck.

4. Has anyonc scen Meg she said she’d attend or Janet?

5. No onc is happy with today’s wecather forccast they said it would be
cloudy with a chance of showers!, but we’re going ahead anyway.

6. When summer begins and [ certainly look forward to that day, 1 will
put my books away and begin a much-necded rest.

50



7. The latc Mr. Olson sincerely missed will be the subject of a documen-
tary produced by the Alexis Company.
8. Though I belong to the older genceration pre-dinosaur cra, [ love teen
romance films.
9. My mother asked if I had time to take out the garbage and I had better
make time, judging by her tone of voicc.
10. Inscrt tab B into slot A fig. 12 and staplc securcly.
11. Nouns arc words that name pcople, places, things, or idcas. Chapter 3
contains morc information on nouns.
12. “Man of Sorrow” is his favoritc pocm. For morc information on this
pocm, consult the American Pocts Association website.
13. When closing the store, follow thesce steps: 1 count the cash; on hand;
2 record the sales and returns; 3 straighten stock; and 4 alert sccurity.
14. The rcferees who decide whether an abstract should be accepted will
not know the name s of the author s .
15. The number of living languages currently about 6000, by most csti-
matcs is decreasing rapidly.
16. The hodegas wine ccllars of the Rioja arc an csscntial stop on any
visit to northern Spain.
17. The royal portraits of Vclazquez or Velasquez are justly renowned.
18. The German philosopher Gottlob Frege 1848-1925 laid the founda-
tions of formal logic and of scmantics.
19. On the rare! occasion when you usc a Latin abbreviation, be surc to
punctuate it correctly.
20. The battle of Jutland as you may rccall from your school days put an
cnd to Germany's naval threat.
21. The Basque languagc is not as the old legend has it cxceedingly diffi-
cult to lcarn.

Exercise 23. Match the following rcasons to usc parcntheses with the
cxamplcs.

1. ADDING INFORMATION | a} During the tour they visited at least a dozen
cities and towns (but why not, we wondered, Par-
is and Marseilles?) in just ten days.

2. EXPLANATION b) The women of Brayville were refused admis-
sion (why? were they drunk and disorderly?)
twice in the same day
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3. AFTERTHOUGHT

c) One of the earliest dictionaries which sets out
to explain 'difficult terms' is that of Elisha Coles
(Published in London, 1685).

4. CLARIFICATION

d) The directive stated quite clearly (page
15, second paragraph) that the premises would
be closed from March 1.

5. COMMENT

e) The candidate spent far too long discussing
irrelevancies (15 minutes on the high price of
footwear; another ten on the evils of tax havens)
with the result that most of his audience waltked
out and never returned.

6. ILLUSTRATION

) Sylvia promises to lose three stones in just a
month (and pigs will fly, t0o).

7. CONFIDENTIAL
REMARK

g) Your document(s) will be forwarded to the
prospective employer.

8. EXPRESSING AN ASIDE

h) According to the magazine, Priscilla had al-
ways been the cleverest, sportiest, most-liked (?)
givlin her class

9. INDICATING OPTIONS

1) Unable to follow the French instructions and
after nothing but trouble she returned the car
(a Renault saloon) to the garage.

10. EXPRESSING DOUBT

)) We're finally leaving this place on Thursday
(Oh, God! I can’t wait!) and I'll write as soon as
we reach Bombay.

[Brackets]

Square brackets || arc not angular forms of round brackets; their func-
tion is cntircly different from that of parcnthescs. Words enclosced within
squarc brackets arc not usually intended to be part of a scntence, but as an
cditorial or authorial interjection [2, 6, 9, 10].

Russian language

English language

Rule 1. Square brackets are used to enclose any alterations, additions, or clarifica-
tions made by the author within the quote.

JTobosn Poccuu k neii fBoaze] nemaen- | Russia’s love for her [the Volgalis im-

HQ.

mortal.
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Buimoaano Muenue, umo ecau ey nped-
aoxcam nocm, o [npogheccop bpand-
Metiep], ckopee 6ce20, OMKANCEMCR U3
coobpaxcenus Mopanu.

It was a matter of opinion that if offered
the position, he [ Professor Brandmeyer]
would most likely refuse it on moral

grounds.

Rule 2. One of the most common uses of square brackets is to enclose the adverb
sic (from the Latin sictt, meaning 'just as') to indicate that incorrect or doubtful
matter is quoted exactly from the original.

Mucc Hampucus Yoan Your fsic] ¢ eé
sHeeruxom mucmepom Lnceparboom
Kaumanom.

Miss Patricia Wall Wall [sic] with her
fiance Mr Gerald Kileeman.

It was a caption under a photograph of
the newly engaged couple; The Times
wanted to make sure that readers under-
stood that 'Wall Wall' really was the

young lady's summame and not a misprint.

Rule 3. Square brackets are also used to supply or infer missing words.

Muccuc JIaepmu nacmausana, fumo]
Cosem doaxcen 3ahuxcuposantt €€ 603-
PANCERUE & OPHUYUANLKOM NPOMOKONE.

Mrs Laverty insisted [that the] Council
should note her objection in the official
minutes.,

Rule 4. Square brackets also enclose phonetic transcription.

ckobKa — [ckOnKA]

bracket - [ 'brazkit]

Rule 5. Angle brackets enclose the ellip-
sis, when words are left out.

Rule 8. Square brackets also (some-
times) enclose the ellipsis, when words
are left out.

Ho opyzoe ewié oono cmeuenue obcmo-
ameabeme cayuutocs ¢ beonot Cogueit.
OpY20il WYM BOCABIHATCA, BOUMI 3a-
2aViues eé pmoanus <...> osepn pac-
HAXHYAGCH, i BHYRIPH 3GUET CKRatip
Becmepn.

But a more lucky circumstance hap-
pened to poor Sophia: another noise
broke forth, which almost drowned her
cries [. .. ] the door flew open, and in
came Squire Western.

Exercise 24. Add squarc brackets where nccessary:

1. “She Elisabeth cntered counscling in May and was discharged in Scp-
tcmber,” stated the doctor. The doctor went on to cxplain, “After arriving at
the hospital, Elisabeth was intcrviewed by the intake counselor.” The stand-
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ard practice, according to the hospital confidentiality policy, is to “follow
federal regulations the Privacy Act of 1992 in conveying information only
with the paticnt’s consent.”

2. “Dan pecled a potatoc sic for lunch.”

3. Leonard's work has come in for censure and has been described as
‘sloppy' (notably by G R Hookc in ‘Amazonian Flora’ Phocnix Press, Bos-
ton, 1991 among others) and 'deplorably unrcliable'.

4. He the police officer can’t prove they did it.

5. Dante testificd that it was thc last time he saw them the missing coins.

Brace brackets {bracc brackets} and angle brackets < anglc brackets>
arc uscd only in spccialist tcxts, mathcmatics, tabulations and tcchnical
works.

Discussion: Comment on the following quotation: “I cmphasize the dis-
tinction between brackets and no brackets becausc it will affect your reading
cxpericnce, if you will allow it. Brackets arc exciting. [. . . ] brackets imply
a frec spacc of imaginal adventurc.” (Annc Carson, If Not, Winter: Frag-
ments of Sappho).



UNIT 6. To draw a line
Hyphen (-)

The hyphen (-) is the small bar found on cvery keyboard. Hyphens are
uscd to link words and parts of words. They arc not as common today as
they used to be, but there arc three main cascs where you should use them:

Hyphens in compound words

Hyphens arc used in many compound words to show that the component
words have a combincd meaning (c.g. a pick-me-up, mother-in-law, good-
hearted) or that there is a relationship between the words that make up the
compound: for cxample, rock-forming minerals arc mincrals that form
rocks. But you don’t nced to usc them in every type of compound word.

Compound adjectives

Compound adjectives arc made up of a noun + an adjcctive, a noun +
a participle, or an adjcctive + a participlc. Many compound adjectives
should be hyphenated. Here arc some examplcs:

noun + adjective noun + participle adjective + participle
accident-pronce computcr-aided good-looking
sugar-free powcr-driven quick-thinking
carbon-ncutral uscr-gencrated bad-tcmpered
sport-mad custom-built fair-haired
camcra-rcady muddle-hcaded opcn-mouthed

It’s important to usc hyphens in compound adjectives describing ages
and lengths of time: leaving them out can make the meaning ambiguous.
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For cxamplc, 250-year-old trees clcarly refers to trees that arc 250 ycars
old, while 250 year old trees could cqually rcfer to 250 trees that arc all onc

ycar old.
Compound verbs

Usc a hyphen when a compound formed from two nouns is made into a
verb, for examplce:

noun verb
an icc skate to icc-skate
a booby trap to booby-trap
a spot check to spot-check
a court martial to court-martial

Phrasal verbs

You should NOT put a hyphen within phrasal verbs — verbs madce up of
a main verb and an adverb or preposition. For example:

Phrasal verb Example

build up You should continuc to build up your pension.
break in They broke in by forcing a lock on the door.
stop off We stopped off in Hawaii on the way home.

If a phrasal verb is made into a noun, though, you SHOULD usc a hy-
phen:

Noun Example
build-up  Therc was a build-up of traffic on the ring road.

brcak-in  The housc was unoccupicd at the time of the break-in.

stop-off We knew there would be a stop-off in Singapore for refuclling.
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Compound nouns

A compound noun is onc consistingof two component nouns.
In principle, such nouns can be written in onc of three different ways:

one word two words hyphenated
aircrew air crew air-crcew

playgroup play group play-group

chatroom chat room chat-room

In the past, these sorts of compounds were usually hyphenated, but the
situation is diffcrent today. The tendency is now to write them as cither
onc word or two scparatc words. Howcver, the most important thing to
notc is that you should choosc onc style and stick to it within a picce of
writing. Don’t refer to a playgroup in onc paragraph and a play-group in
another.

Hyphens joining prefixes to other words

Hyphens can be used to join a prefix to another word, cspecially if
the prefix ends in a vowel and the other word also begins with onc
(c.g. pre-eminent or co-own). This usc is less common than it used to be,
though, and onc-word forms arc becoming more usual (c.g. prearrange or
cooperate).

Usc a hyphen to scparatc a prcfix from a name or date, c.g. post-
Aristotelian or pre-1900.

Usc a hyphen to avoid confusion with another word: for examplc,
to distinguish re-cover (= provide something with a new cover) from recov-
er (= get well again).

Hyphens showing word breaks

Hyphens can also be used to divide words that arc not usually hyphcnated.

They show where a word is to be divided at the end of a line of wri-
ting. Always try to split the word in a scnsible place, so that the first part
docs not mislcad the rcader: for cxamplc, hel-met not he-imet; dis-abled
not disa-bled.

57



Hyphens arc also uscd to stand for a commeon second element in all
but the last word of a list, c.g.:
You may see a yield that is two-, three-, or fourfold [3].

Discussion: Is hyphcn a punctuation mark or not?
Dashes

The word has identical roots with the verb "to dash” (deriving from the
Middlc English verb dasshen, meaning "to knock, to hurl, to break") and the
point is that a singlc dash crcates a dramatic disjunction which can bc cx-
ploited for humour, for bathos, for shock.

En Dash (-)

An en dash, named for the width of a typesetter’s # key, is a little long-
cr than a hyphen. It is uscd for periods of time when you might otherwise
usc fo.

Examples: The years 2001-2003

January-June

An en dash may also conncct two words when fo or and is implicd. The
two words conncected in this way form a singlc expression that precedes and
describes another word. The same function is often performed by a hyphen,
but the en dash is uscd when the two clements arc cqual in importance and
may bc reversed without altering the meaning. An cn dash connccts two
names (again, of cqual importance) when two people arc referred to.

Examples: North Carolina—Virginia border a high school—college con-
Jerence.

Are you attending the Barbes—Foster wedding?

The en dash is predominantly a typographic dcvice for specific usages:
Vols I-X1I;, 1914-1918 War; London—Paris flight; pages 21-25; June-July;
4.00-6.00pm, ctc.

There arc no spaces before or after en or em dashes. There are no spac-
cs before or after en or em dashes. To form an en dash, type the first num-
ber or word, then hold down the ALT key while typing 0150 on the numeri-
cal pad on the right sidc of your kcyboard. Then type the sccond number or
word.
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Em Dash (-)

An em dash is longer than an en dash (named for the width of a type-
sctter’s m key). Usc an em dash sparingly in formal writing. Don’t usc it
just because you arc uncertain about correct punctuation. In informal writ-
ing, em dashes may rcplacc commas, secmicolons, colons, and parentheses
to indicatc added ecmphasis, an interruption, or an abrupt change of thought.

Examples: You are the friend — the only friend — who offered to help me.

Never have I met such a lovely person — before you.

1 pay the bills — she has all the fun.

A scmicolon would be usced here in formal writing.

I need three items at the store — dog food, vegetarian chili, and cheddar
cheese.

Remember, a colon would be used here in formal writing.

My agreement with Fiona is clear — she teaches me French and I teach
her German.

Again, a colon would work here in formal writing.

Please call my agent — Jessica Cohen — about hiring me.

Parcnthescs or commas would work just finc here instcad of the dashes.

I wish you would — oh, never mind.

This shows an abrupt changc in thought and warrants an em dash.

To form an em dash on a PC, typc the first word, then hold down the
ALT key while typing 0151 on the numecrical pad on the right side of your
kcyboard. Then type the sccond word. You may also form an em dash by
typing the first word, hitting thc hyphen key twice, and then typing the sc-
cond word. Your program will turn the two hyphens into an em dash for
you [6, 10].

As wec can sce, the English dash is mainly a stylistic device used to ex-
press some unusual intcrruption in the flow of a sentence, while the Russian
dash is obligatory in many contexts [2, 6, 9, 10].

Russian language English language

Rule 1. In a sentence, where present Rule 1. No punctuation mark separates a
forms of the verb to be (ectb) usually subject from its predicate. Where Rus-
lack, the dash often stands in place of a | sian uses a dash, a linking verb forms of
linking verb. to be are used.
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Kuuza — ucmounux snanuii.

H3bIK — 30 Opyoue MbRULICHUA.
I3asn0€e 6 HCUHU — HBIMB YeCMHBIM.
Mockeaa — 00un uz Kpynunetivuux 20po0dos
Mmupa.

Haarncom dea — uemmipe.

A book is a source of knowledge.
Language is a tool of thinking.
The main thing in life is to be honest.

Moscow is one of the largest cities in the
world.

Two times two is four.

Rule 2. The dash, even when setting off just one or two words, is much more em-

phatic than a comma.

Hoaoxcume opyrcue — nemednenno! —
Ha NO3 NPAMO neped coboti.

Place that weapon — now, please! —
on the ground in front of you.

Rule 3. Summary statements or definitions may also be set off by dashes.

Mm daau eii acé, umo neobdx0duM0 pe-
HERKY: doM, numanue, o6pasosanue,
2r0608b.

Hox, numanue, obpazosanue, 10606b —
Mbl 0T ell 8CE, YUMo HeobXoIUMO pe-
OEHKY.

JTudep socemanus — KUKMo uHOl Kax
Teiin Koyoop — xa3nén no npuxazy Ko-
POAR.

We gave her everything a child needs —
a home, food, education, love.

A home, food, education, love — we gave
her everything a child needs.

The leader of the rebellion — none other
than the Thane of Cawdor - is executed
by the king.

Rule 4. Dashes are used to emphasize and place the idea in a position of im-

portance.

Qcmasaroce moabko 00HO MeOUYUHCKOE
Cpedcmao, u OHO B0 PAOUKATLHBLY —
AMRYIMAyuA.

Only one remedy remained, and it was a
drastic one — amputation.

Rule 5. On rare occasions, dashes may also indicate silence or absence. In such

cases they do not set off a word or phrase
show that the sentence has been cut short.

from the rest of the sentence, but instead

«On npubauxcaemcs — », — 3aKpuvar
Hennu.

“He is coming —,” screamed Lenny.

Rule 6. If the material set off by dashes is an exclamation or question, those marks

are included before the second of the pair

of dashes.
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B ezo obazannocmu — Mmnt 8ce 3uae,
wmo ox aobwm buims npu derax! — axo-
OuI0 cudemn ¢ OembMu, ROKA UX poou-

His job — we all know that he likes to
keep busy! — was to tend the children
while their parents attended church.

meau 6L HA YEePROBHOL cayxHche.

Eé 3a0aueil — ona emcrana mebe 3a-
Memxy? — 6ui0 cobpams cpedcmea Ha
HOBBIE DemcKil yenmp.

Her goal - did she send you the
memo? — was to raise money for a new
childcare center

NB: Two- and Thrce- Em Dashes have extremely limited usage. In 18th
and 19th century fiction, a doubled cm dash often replaced the cn dash to
represent missing letters, giving the rcader the impression that the author
wanted to protect the identity of a person or place. Similarly, the double cm
dash is sometimes uscd to represent the missing letters of an obscenity that
the author docs not carc to spell out in its entircty. A threc-em dash indi-
cates that an entirc word is missing.

An author may usc it to hidc somcone’s identity in a scntence such as
this one:

The district attorncy questioned

for about an hour [2].

Exercise 25. Match the following rcasons to usc cm dashes with the ex-
amplcs.

1. LINKING DEVICE

a) Everyone expected the speaker to be con-
troversial — but not to the extent of swearing at
the chairwoman and falling off the stage

2. AS A PAUSE b) 4 straight line is the shortest distance be-

tween two points — when you're sober

3. ADDING EMPHASIS c) ‘Hang on — you never said anything about a

charge — not a word — there’s no way - '

4. NOTING AN EXCEPTION |d) David Marquand is one of those rare com-

maodities in British politics — an intellectual.

5.INDICATING DISRUPTION
AND INTERUPTION

6. INDICATING HESITATION

e) There is nothing — absolutely nothing — that
will make me change my mind about Harry.

) 7 ‘m sorry. It was — you know —'
'‘Well — what -?'

61



7. SEPARATING LISTS 8) They babbled on, delighted at sighting the
rare parakeet — I didn't see so much as a
feather.

8. AFTERTHOUGHT h) Mrs. Sims had four daughters — Poppy, Iris,
Pansy and Petal.

9. SIGNALLING A SURPRISE |i) She assembled all the ingredients — flour,
sugar, eggs, salt, lard and raisins — and start-
ed on the pudding

Exercise 26. Rcwritc the following sentences and place cn and cm
dashcs in the appropriate placces:
1. We arrive in St. Louis shortly before lunch the planc is a great way to
travel and plan to go dircctly to the mecting.
2. Marcia baked sugar cookics I don’t know how she finds the time and
will soon deliver them to every sccretary in that division.
3. Tom’s graduation do you bclicve that he has alrcady finished high
school? should be a gala cvent.
4. Pink, purple, rose, ccru, and olive green this spring’s colors appear in
cverything from appliances to nail polish.
5. How could anyonc know that this little girl the orphan found on the
church steps would onc day Icad a worldwide movement?
6. Louisa placed her head on the desk finished at last! and sighed.
7. Herbert said, “I have thought about you cndlessly and I want you to
go to the dance with me.”
8. The library is open from 1 6 p.m. cvery day but Sunday.
9. From Monday Thursday only, overduc books will not be fined.
10. The library was constructed over the coursce of scveral ycars (1934
41) because the site presented so many problems.
11. Poct Maric Scta (1978 ) will rcad from her works tomorrow.
12. The tcacher student relationship is crucial.
13. The Portland Yarmouth ferry is privatcly owned.
14. The New York Boston match resulted in sadness for Yankec fans.
15. The Jeter Rodrigucz controversy was fanned by the press.
16. There is a tide in the affairs of women which, taken at the flood, Icads
God knows where.
17. He lcarned the arts of riding, fencing, gunncry and how to scalc a for-
tress or a nunnery.
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Exercise 27. The original quotations all contained dashes, but have been
repunctuated. Can you correctly reinstate the dashes?

1.

No! No! Sentence first, verdict afterwards.

— Lewis Carroll,

2.

The English country gentleman - galloping after a fox: the unspeaka-

ble in full pursuit of the uneatable.
- Oscar Wilde.

3.

Every woman should marry. And no man.

- Disracli.

4.

Familiarity breeds contempt. . . and children.

— Mark Twain.

5.

Don’t clap too hard, it’s an old building.

— John Osborne.

6.

Sweel is revenge, especially to women.

— Lord Byron.

Exercise 28. Add or remove hyphens as nccessary. Place commas be-
tween adjectives that require them. Place a check mark in front of sentences
that arc corrcct [6)].

ORI EAEWN—

cake.

. She jumped from a two story building.

. The show’s canccllation was a rcal letdown.

. You must let-down your guard.

. You ccrtainly have a go get it naturc.

. What a cute little bird she has!

. We offer around the clock coverage.

. Look left-and-right before you cross the strect.

. The Icft handcd pitcher threw fastballs at almost 100 miles per hour.

. The dclicious goocy frosting melted before we could refrigerate the

. Do you rcmember anything you rcad in the fourth grade?
11.
12.
13.
14,
15.
16.
17.
18.
19.

This is scventh gradce rcading matcrial.

Bewarc of high-pressure tclemarkcters.

Turn lcft after the big red door.

This is a onc family dwclling.

Do you think he has above average intelligence?

[ would like that antique picturc frame.

She owns income producing property.

That is a well writtcn lctter.

If you arc not satisficd, wc will give you your moncy-back.
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20. This product comcs with a moncy back guarantce.

21. The highway patrol will crack-down on drunk drivers over the Mec-
morial Day holiday.

22. Pleasc let-up on your criticisms about my writing.

23. Paying a $100 finc for a spceding ticket was a wake up call.

24. The small-plastic lid scems to be missing.

Discussion: Comment on the following statcment by Lynne Truss:

“The dash is nowadays scen as the ecnemy of grammar, partly becausc
overly disorganized thought is the mode of most cmail and phone) text
communication, and the dash docs an annoyingly good job in these contexts
standing in for all other punctuation marks. “I saw Jim — hc looks grg) —
have you scen him — what time is the thing 2morrow — C U there.”

Why is the dash thc mark & la mode? Because it is so casy to usc, per-
haps; and beeausc it is hard to usc wrongly; but also because it is, simply,
casy to scc. Full stops and commas arc often quite tiny in modern typefacces,
whercas the handsome horizontal dash is a lot hardcr to miss.” [8]



UNIT 7. Quote ... Unquote

“Quotation marks”

Although quotation marks arc often called 'inverted commas', if you
look closcly you will sce that they are not. You'll sce that only the opening
mark is inverted — that is, with the tail of the squiggle pointing up; the clos-
ing mark is a normal raiscd or hanging comma, or pair of commas. So we
should use the term quotation marks (or quotes for short) exclusively.

There arc two kinds of quotation marks — single (‘single’) and double
("doublc”). As a genceral rule, British usage prefers single quotes for ordi-
nary usc, but double quotes arc also very common; Amcrican usage insists
upon doublc quotcs. Usage in the rest of the world varics: double quotces are
preferred in Canada and Australia, and perhaps also in New Zealand, while
single quotces arc perhaps more usual in South Africa [2, 6, 9, 10].

Discussion: Do Russian quotation marks look the same? Do we also usc
singlc and double quotes?

Russian language British English Amcrican English

Rule 1. Quotation marks indicate that the words you are writing are not your own;
in nonfiction they indicate that you are repeating exactly what someone else wrote
or spoke. In fiction, quotation marks indicate the words spoken or written by a
character. Use quotation marks to set off a direct quotation only.

Tuagena omgemua: «A ne | Gilwell veplied, ‘I am not | Gilwell replied, “I am
unmepecyiocy nonunuve- | interested in political poet- | not interested in politi-

CKOti nO33UEt». 1. cal poetry.”

«A npednovumaso vumams | ‘1 much prefer to read ro- | “I much prefer to read
TOBOBKYIO AUPUKY», — mantic poems’, he added. |romantic poems,” he
006asu on. added.

«Habaodenue 3a curoti To see the force of human | “To see the force of
Yer08e4eCcK020 Yyscmea, — |emotion’, continued Gil- human emotion,” con-

npodoaxcur fuageas, — eom|well, “is my motivation in | tinued Gilwell, “is my
8 uéym 3araouaemcs cmuica | reading any poetry at all.” | motivation in reading
YIMCHUR NOIUU OIR MEHAM. any poetry at all.”
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Rule 2. Quotations are often tucked into a sentence without an identifying tag. In
this sort of sentence the word that frequently leads into the quotation. In quotations
without speaker tags, no comma precedes the quotation. No punctuation is placed
at the end of the quotation unless the sentence needs an end-mark or some other

punctuation.

Poman, komopwti kpumurxu
Ha3HIRAU «NOYUUMETH-
HbIM®, celivac cmaa becm-
cerepos.

The novel, which the critics
said was ‘enlightening’, is
now a bestseller.

The novel, which the
critics said was
“enlightening,” is now
a bestseller.

Rule 3. If the quotation is a question or an exclamation, the question mark or ex-
clamation point is placed inside the quotation marks. If the quotation is nor a ques-
tion or an exclamation, but the sentence in which the quotation appears is, the end-

mark goes outside

«But noobedaru?» — ocee-
domuaca weg.

Heyoceau wegh npasoa cka-
3ax: «Huxmo ne ecn ¢ Mo-
éx pecmopane, noxa s e

paspewy»?

«MHe neanan checmy Hu
KPCOUKA!» — BOCKAUKHYA
cobawdarnugell duemy.

He mozy nogepumsn, umo
CHORGUI HQ dueme HA3807
amy edy «ue codeprcawyeit
y23e8000podui»!

‘Have you had lunch?’ in-
quired the chef. (quotation
i$ a question)

Did the chef really say, ‘No
one eats in my restaurant
unless I say so’? (quotation
not a question}

I can’t eat a thing!’ shout-
ed the dieter. (quotation is
an exclamation)

I can’t believe the dieter
said that the food was ‘car-
bohydratefree’! (quotation
not an exclamation)

“Have you had lunch?”
inquired the chef. (quo-
tation is a question)

Did the chef really say,
“No one eats in my res-
taurant unless I say
50”2 (quotation not a
question)

“I can’t eat a thing!”
shouted the dieter.
(quotation is an excla-
mation)

I can’t believe the dieter
said that the food was
“carbohydratefree”!
(quotation not an ex-
clamation)

Rule 4. When you have a question outside quoted material AND inside quoted
material, use only one question mark and place it inside the quotation mark.

Ona cxazaaa: «MoxycHO Mue
uomu?»

Did she say, ‘May I go?’

Did she say, “May I
g 0 ? ’”
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Rule 5. Use “ " (nanouku)
for quotes within quotes
and « » (&xouxn) for all
other quotes. Note that the
period goes after all quote
marks.

Rule 5. Use single quotation marks for quotes within
quotes. Note that the period goes inside all quote

marks.

On crasan; «Anna ckazana
“He aedu cebs max co
MHOU"'».

He said, ‘Anna said, “Do
»

not treat me that way”’.

He said, “Anna said,
‘Do not treat me that

1)

way’”.

Rule 6. If the part of a sentence containing quoted material is followed by a semi-
colon or colon, those punctuation marks appear outside the quotation. If the quoted
material contains a semicolon or a colon, keep the punctuation mark where it is,
with one exception. [f the material you are quoting ends with a colon or a semico-

lon, replace those marks with a period.

Mapus xapaxmepuzosara
AUMOH KAK «nOOX00suti
no pazmepy»; 8 cuuman,
UMO 0K MAT0EANT ORA IMO-
20 bnda.

Mapus paccxaszana nav 6
Kpackax o caoets «Xyaunap-
HOU mypucmuueckoil no-
€30Ken; OHA 08a Mecaya
NPORENA 8 KYAUNAPHONU
wixoae a0 Opanyuu.

Maria deemed the lemon
‘large enough’, I thought it
was a bit too small for that
recipe.

Maria told us all about her
‘culinary vacation’: She
spent two months in a
French cooking school.

Maria deemed the lem-
on “large enough”; I
thought it was a bit too
small for that recipe.

Maria told us all about
her “culinary vaca-
tion”: She spent two
months in a French
cooking school.

Rule 7. When you are quoting something that has a spelling or grammar mistake
or presents material in a confusing way, insert the term sic in italics and enclose it
in brackets. Sic means, ‘‘This is the way the original material was."’

Ona nanucaaa: «A 6w cro-
pee ymepaa, yem [sic] mensn
6nt yeuodeau 8 mom sce
HapAade, umo i MoX cecm-

py».

She wrote, ‘1 would rather
die then [sic] be seen wear-
ing the same outfit as my
sister’.

She wrote, “f would
rather die then [sic] be
seen wearing the same
outfit as my sister.”

Rule 8. Occasionally writers insert a bit of slang or jargon into their work and place
quotation marks around the inserted phrase. These quotation marks distance the
writer from the expression, saying, in effect, | know that this expression is a bit off,
but I will use it anyway for effect. Similarly, writers may place quotation marks
around a word or phrase expressing a value judgment that does not match their own
views. Finally, distancing quotation marks may indicate a word that is purposely
misused. Quotation marks used in this way are informally called scare quotes.
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Hexomopwie «npoavey bbiau
HQ CaMOM 0ere 0080IbHO
COCMORMETHHBIMU.

Tor caniuas «ay3niKy»,
KOMOPYHo u30aém eé zuma-
pa?

Some of the ‘prols’ were
actually quite wealthy.

(slang)

Did you hear the ‘music’
emanating from her guitar?
(sounds too discordant to

Some of the “prols”
were actually quite
wealthy. (slang)

Did you hear the “mu-
sic” emanating from
her guitar? (sounds too

qualify as music) discordant to qualify as

music)

NB: If thc quotation cxtends over more than onc paragraph, cach new
paragraph begins with an opcning quotation mark, but only the last para-
graph ends with a closing quotation mark:

Carmen related her story. “I was born in a farmhouse in Westcrn Spain.
When 1 was only a child, I was enrolled in a boarding school in the United
States. Though I saw my family only during school holidays, I remained
closc to my mother.

“The summers were especially joyous. I learned to cook courtesy of
Miguclina, the family’s housckecper. Miguclina started me on flan, and
soon | graduated to tortillas and other main courscs.

“Miguclina’s husband, Josc, taught mc how to ridc. He would saddle
up my pony and takc mc around the barn, lcading the pony until 1 could
manage her by mysclf. It was an idyllic time.” [10].

Quotation marks in titles

The title of a scction of a longer work — a pocm from a collection of po-
cms, a song from an album, a particular cpisode of a telcvision scries, for
cxample - is placed in quotation marks when it is rcferred to in the text.
When it is centered on a line as a title, no quotation marks arc nceded.
Longer works (titles of books, plays, operas, television serics, and so forth)
arc not placed in quotation marks. Thesc titles arc italicized or underlined
cxcept when they appear alone on a linc, as on a title page or in a hecading,.
The punctuation before or after titles in quotation marks follows the rules
described carlicr in this chapter. Take a look at these examplces, which all
follow Amcrican style:

My favorite pocm is “The Raven” by Edgar Allan Poc.
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Have you rcad “The Raven™?

My aunt visits us cvery Hallowecen and reads Poc’s “The Raven.”

In British stylc, these titles would appear this way:

My favoritc poem is ‘The Raven’ by Edgar Allan Poc.

Havc you read ‘The Raven®?

My aunt visits us cvery Halloween and reads Poe’s ‘The Raven’.

Scgments of larger works are placed in quotation marks, but full-length
works arc italicized or undcrlined (not both).

“Quotation Marks”

“Lilacs” (pocm)

“Anything You Want” (short story)

“If I Love You” (song)

“The Reformation” (chapter title)

*“On Being Fifty” (cssay)

“Nicaragua” (cncyclopedia article)

“Your Child’s Health” (magazinc articlc)

“Explosive Growth Challenges Planners™ (newspaper article)
“The Bizarrc World” {(cpisodc of television scries)

Italics or Underlining

The Odyssey (book-length pocm)

To the Shore (novcl)

The Geography of Africa (non-fiction book)
Writers on the Block (collection of cssays)
Don Giovanni (opcra)

Anything Goes (musical)

The Collected Works of John Allister (poctry collection)
The White Album (musical album)

World Encyclopedia (cncyclopcedia)

Ladies Home Reporter (magazinc)

The Record (newspapcer)

Late Night Review (tclcvision scrics) [10].

Exercise 29. Add thc quotation marks to the following sentences where
nccessary:

1. What Wyatt called unacceptable was perfectly fine with me.

2. President Kennedy famously cxclaimed, Ich bin cin Berlincer!

3. Madonna is fond of declaring, I'm not ashamed of anything.
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4. The only cmperor, writcs Wallace Stevens, is the emperor of icc
crecam.
5. According to Thomas Edison, Genius is onc per cent inspiration and
nincty-nine per cent perspiration.
6. Professor Cavendish concludes that The Turks' influence on the Bal-
kans has been more enduring than the Greeks' ever was.
7. The only thing we have to fear, said Franklin Roosevelt, is fcar itsclf.
8. Bolinger never said Accent is predictable; he said Accent is predicta-
ble — if you'rc a mind-rcadcr.
9. She told me that she had only six more months on the job before be-
coming cligible for retircment.
10. Lisa inquircd whether it was likcly to become chilly during the tour.
11. The Prime Minister condemned what he called simple-minded solu-
tions.
12. Shakespcearc's play Richard III contains the linc Now is the winter of
our discontent.
13. Linguists somctimes cmploy a tcchnique they call inverted recon-
struction.
14. The word processor came into usc around 1910.
15. Oliver wrote, No single organism can survive that sort of assault (56),
but this microbc proved him wrong.
16. ’m not surc whether George said bluc or pink when I asked him
about baby clothcs.
17. Is the antiviral soap available? asked the nurse. I told you to buy
some last week! exclaimed the nursing supervisor.
18. I nced to visit the mall, said Aunt Emma. The party is tomorrow, but [
have no balloons.
19. Elcanor asked why I wanted popcorn.
20. Overrated is what he called the novel his sister sent him.
21. I can’t belicve the chef screcamed, Fire!
22. 1 think that he said, Go now, but I may bc wrong, muscd Elizabeth.
23. He dcals with nonbcing as a variation of thc statc of being.
24. The sounds of that painting positively screcam at the vicwer.
25. Rita wrote that her speling [sic] is excellent.
26. The hamburgers contained a blend of liver, chicken parts and organic
becf.
27. Mary is trying hard in school this scmester, her father said.
28. No, the taxi driver said curtly, I cannot get you to the airport in fiftcen
minutcs.
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29. I belicve, Jack remarked, that the best time of ycar to visit Europe is
in the spring. At Icast that's what [ read in a book centitled Guidc to Europe.

30. My French professor told me that my accent is abominable.

31. Shc asked, Is Time a magazinc you rcad rcgularly?

32. Flanncry O'Connor probably got the title of onc of her storics from
the words of the old popular song, A Good Man Is Hard to Find.

33. When did Rooscvelt say, We have nothing to fear but fear itsclf?

34. It scems to me that hip and cool arc words that arc going out of style.

35. Yesterday, John said, This aftcrnoon I'll bring back your book Con-
flict in the Middlc East; however, he did not return it.

36. Can you bclicve, Dot asked me, that it has been almost five ycars
sincc we've scen cach other?

37. A Pcrfect Day for Bananafish is, I belicve, J. D. Salinger's best short
story.

38. Certainly, Mr. Martin said, [ shall cxplain the whole situation to him.
I know that he will understand.

Exercise 30. Translatc into English minding English punctuation rules [9].
I. Twt waran pomant llactepnaka «lokrop Xusaro»?
2. Tcbe nonpapuiach cro craTha B rascte «Beucpnss Mockna»?
3. Poman «Oaun acim B xu3ny Msana Jciuconnyay BNCpBLIC NOABUII-
cs B xkypuanc «Hosolit Mup».
4. TBOE «s YMCIO BCE» MOXKCT TONMLKO MOMCINATE ACITY.
5. Bee cro «gopTens» NpHBCIH AHPCKTOpa B OCIHICHCTRO.
6. B roctuimiue «KocMoC» MBI IPOKHITH ABC HCACHH.
7. Tol BemucHIBacIDL rasery «Holo-Mopk Taitmen?
8. Bapyr pasaanocs xymcpazaupaionice: «/Jlepxu Bopa!»
9. «3TO MPOCTO YCTPOUTHN, — TYT KC BO3pa3HIA 1.
10. «XoTure 11, JOKTOp, — OTBCHAN 1, — 9100 A packpuin Bam Moo xy-
ury ?»
11. «A rac xc... — npoMaMann on, — Bamwa kenka?»
12. Ero cxcancenoc «Kak s pag Tc6g BUACTE!» Havaio 11ac pasapaxars.

Discussion: Commcnt on the following usc of quotation marks by John
Daishin Buksbazen from his book Zen Meditation in Plain English:

“] put the word “problems” in quotation marks, becausc difficultics only
become problems when we scparate oursclves from them instcad of dealing
with them dircctly and wholchcartedly.”



UNIT 8. Apostrophes’ Issue

The word apostrophe comes from the Greek. Its original meaning,
“a turning away,” rclates to the apostrophe’s function in contractions, where
thc writer “turns away” from somc letters. In Russian language, it is
uscd very rarcly, for instance, with French names beginning with d’
(XKawnna d’Apx), or Irish names beginning with O’ (O ‘Bpaiier).

In English, the apostrophe is widcly used to indicatc posscssion and has a
place in cxpresstons of time and monctary value. In addition, an apostrophc
may somctimes be uscd to form the plural of numbers, symbols, and letters.

Rule 1. Use the apostrophc with contractions. The apostrophce is always
placed at the spot where the letter(s) has been removed.

Examples: You're right. She’s a great teacher.

Rule 2. Usc the apostrophe to show posscssion. Placc the apostrophe
before the s to show singular possession.

Examples: one boy’s hat, one woman’s hat, one actress’s hat; one
child’s hat, Ms. Chang’s house

NB: Although names cnding in s or an s sound arc not requirced to have
the sccond s added in possessive form, it is preferred.

Mr. Jones’s golf clubs

Texas's weather

Ms. Straus’s daughter

Jose Sanchez's artwork

Dr. Hastings’s appointment (name is Hastings)

Mrs. Lees’s books (name is Lees)

Rule 3. Usc thc apostrophe where the noun that should follow is im-
plicd.

Example: This was his father’s, not his, jacket.

Rule 4. To show plural posscssion, make the noun plural first. Then
immediately usc the apostrophe.

Examples: two boys’ hats; two women’s hats; two actresses’ hats; two
children’s hats; the Changs’ house, the Joneses’ golf clubs; the Strauses’
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daughter; the Sanchezes’ artwork; the Hastingses’ appointment; the Leeses’
hooks

Rule 5. Do not usc an apostrophe for the plural of a name.

Examples: We visited the Sanchezes in Los Angeles.

The Changs have two cats and a dog.

Rule 6. With a singular compound noun, show posscssion with ‘s at the
cnd of the word.

Example: my mother-in-law’s hat

Rule 7. If the compound noun is plural, form the plural first and then
usc the apostrophe.

Example: my two brothers-in-law’s hats

Rule 8. Usc the apostrophce and s after the sccond name only if two peo-
ple posscss the same item.

Examples: Cesar and Maribel’s home is constructed of redwood.

Cesar’s and Maribel’s job contracts will be renewed next year. (Indi-
catcs scparatc owncrship).

Cesar and Maribel’s job contracts will be renewed next year. (Indicatcs
Joint ownership of morc than onc contract).

Rule 9. Never usc an apostrophe with posscssive pronouns: his, hers,
its, theirs, ours, yowrs, whose. They alrcady show posscssion so they do not
require an apostrophe.

Examples:

Correct: This book is hers, not yours.

Incorrect: Sincerely your's.

Thesc pronouns, on the other hand, show owncrship with an apostrophe:

® everyone's

e noone'’s
someone’s
other’s
others’
another’s
everybody’s
nobody’s

o somebody’s

Rule 10. The only time an apostrophe is uscd for it’s is when it is a con-
traction for it is or it has.

Examples: It’s a nice day.

It’s your right to refuse the invitation.

It’s been great getting to know you.
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Rule 11. The plurals for capital lctters and numbcers usced as nouns arc
not formed with apostrophcs.

Examples: She consulted with three M.D.s.

BUT

She went to three M.D.s’ offices.

The apostrophce is nceded here to show plural posscssive.

She learned her ABCs.

the 1990s, not the 1990°s

the "90s or the mid-'70s, not the '90’s or the mid-"70’s

She learned her times tables for 6s and 7s.

Exception: Usc apostrophes with capital letters and numbers when the
mcaning would be unclear otherwisc.

Examples: Please dot your I's. (You don’t mcan Is).

Ted couldn’t distinguish between her 6’s and ()’s. (You don’t mcan Os).

Rule 12. Usc the possessive casc in front of a gerund (-ing word).

Examples: Alex’s skating was a joy to behold.

This does not stop Joan’s inspecting of our facilities next Thursday.

Rule 13. If the gerund has a pronoun in front of it, usc the posscssive
form of that pronoun.

Examples: I appreciate your inviting me (o dinner.

I appreciated his working with me to resolve the conflict.

Rule 14. An apostrophe is somctimes used to cxpress the relationship
“of” or “for” in refercnce to time and moncy, as in these expressions:

an hour’s work (thc work of an hour)

two wecks” wagces (the wagces of two weeks)

tcn dollars® worth (the valuc of ten dollars)

a month’s noticc (noticce of onc month)

a day’s pay (thc pay for onc day)

The apostrophce is added to these words following the same rules as for
posscssion:

a) if thc word is singular, add an apostrophe and the letter s: one day'’s, a
week'’s, ctc.;

b) if the word is plural and ends in the letter s, just add an apostrophe:
two weeks’, three months’, six dollars’, ctc.;

¢) if the word is plural and docs not cnd in the letter s, add an apostro-
phc and the letter s: two millennia’s changes.

Rule 15. A forcst of apostrophes in dialoguc (oftcn accompanicd by
unusual capitalization) conventionally signals the presence in a text of a
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peasant, a cockney or an carnest northerner. Here is what the manly game-
keeper Mcllors says to his ecmployer's wife in chapter cight of D. H. Law-
rence's Lady Chatterley's Lover:

“ 'Appen yer'd better 'ave this key, an' Ah min fend for t' bods some
other road ... 'Appen Ah can find anuther plecce as'll du for rearin' th'
phcasants. If yer want ter be 'ere, yo'll non want me messin' abaht a' th'
time.”

“Why don't you spcak ordinary English?” Lady Chatterley inquircs,
saucily [6, 10].

Exercise 31, Corrcct any apostrophc crrors [6, p. 106 107].
1. Her husbands wallct was full of curious, littlc itcms.

2. | went to my mother-in-law house for dinner last night.
3. You may not cnter Mr. Harris office without his permission.
4. The girls vitality and humor were infectious. [onc girl]

5. The womens dressces arc on the sccond floor.

6. It’s a shame that had to happen.

7. Its hard to belicve that winter is almost herc.

8. Her mother and father business went bankrupt.

9. It is his’ word against minc.

10. The actresses costumes looked beautiful on them.

1'1. Sharon arriving was uncxpccted.

12. The movic had it’s desired cffect.

Exercise 32. Corrcct any apostrophc or crrors with posscssion [6,
p. 106-107].

1. His 6’s and 8’s lookcd alike.

2. Where would I find the mens room?

3. Both sccretary vacations causcd a delay in output.

4. Ncw clients accounts showed an 11 pereent increasc in sales. (clicnts
is plural)

5. Most children imaginations run wild when told that story.

6. Both son-in-law opinions wcre considcred.

7. Scvcral M.D. agrced that onc bactcrial strain caused many of the
symptoms.,

8. These M.D. credentials arc excellent.

9. Both brothcr-in-law jobs requircd physical labor.

10. Do you mind me looking at the carrings in this jewelry casc?

11. You’re right to privacy will not be abuscd.

12. It’s beauty is unsurpasscd.
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Exercise 33. Form the posscssives and use apostrophes with the under-
lincd words.
1) my daughter owns the pen
2) George owns the tree
3) the vice-president has a bodyguard
4) Scrgeant-Major gave an order
5) the swecetness of the kiss
6) Ms Lee wrote an English text
7) the boots that Puss worc
&) the idca belongs to Captain Morgan
9) the Icaves belong to the plant
10) the stripe on the side of the bass
11) Jean has her toothbrush, John his
12) the pedestals support morc than onc statue
13) the rights of morc than onc woman
14) scparatc cages for the tigers and lions
15) George and Jenna have the same hobby

Exercise 34. Add apostrophcs where needed [5].
. The summer of 68.
. We cant go to Joburg.
. Its your turn.
. How many fs arc there in Fulham?
. What arc the dos and donts?
. This chapter is ncaring its cnd.
. Whosc book is this, again?
. This is no concern of theirs!
. She has a tendency to include five or six furthermores in cverything
she writes.
10. T heard that Jacks kids have the flu.
11. My car’s a Ford. Whats yours?
12. Ethel claimed that the jacket was hers.
13. Pay nothing til after Easter.
14. Scasons Greetings from Sainsburys.
15. Its the countrics largest supermarket.
16. Thomass love affair with Jeans sister is off.
17. Railtrack welcomes you to Leeds City Station.
18. Pupils expcctations today arc too low.
19. Georg Solti was onc of the centurys greatest macstros.
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20. The campaign collapscd during its final stages.

21. Whos the partys candidate for vice president this ycar?

22. The fox had its right forcleg caught sccurcly in the traps jaws.

23. Our ncighbors car is an old Chrysler, and its just about to fall apart.

24. In three wecks time well have to begin school again.

25. Didnt you hcar that theyre lcaving tomorrow?

26. Whenever [ think of the storics I rcad as a child, | remember Cin-
derellas glass slipper and Snow Whites wicked stecpmother.

27. Wc claimed the picnic table was ours, but the Smiths children looked
so disappointcd that we found another spot.

28. Its important that the kitten Icarns to find its way home.

29. Shc did not hcar her childrens crics.

30. My addrcss has three 7s, and Tims phone number has four 2s.

31. Didnt hc say when he would arrive at Arnics housc?

32. Its such a beautiful day that lvc decided to take a sun bath.

33. Shc said the watch Jack found was hers, but she couldnt identify the
manufacturcrs name on it.

34. Little girls clothing is on the first floor, and the mens department is
on the sccond.

35. The dogs bark was far worsc than its bitc.

36. The moons rays shonc fecbly on the path, and I heard the inscets
chimpings and whistlings.

37. Theyre not afraid to go ahcad with the plans, though the choicc is not
theirs.

38. Thec man whosc facc was tan said that hc had spent his two wecks
vacation in thc mountains.

39. | found mysclf constantly putting two cs in thc word proccss.

40. Johns 69 Ford is his proudcst posscssion,

Discussion: Did you know that in thc UK, there cxists The Apostrophe
Protection Society which was startcd in 2001 by John Richards, now
its Chairman, with thc spccific aim of prescrving the correct use of this cur-
rently much abuscd punctuation mark in all forms of text written in the Eng-
lish languagc? Do you belicve that the rules of apostrophe’s usc should be
prescrved and protected?



UNIT 9. SLOPING SLASH

The slash (/) is also called the oblique, the virgule, the stroke, the soli-
dus or thc shilling mark. Computer uscrs often refer to this punctuation
mark as a forward slash, to diffcrentiate it from the backward siash ().

The slash indicates alternatives; links word pairs; punctuates Web ad-
dresses and some abbreviations; and scparates the day, month, and year in
dates. A slash may also show the linc breaks in quoted lines of poctry.

Rule 1. The primary function of the slash is to substitute for the word or
in a scrics of alternatives.

Examples: His chances for an Oscar/Emmy/Tony were slim.

The situation calls for guile and/or force.

It depends upon how he/she behaves.

NB: Yecars ago the so-called masculine universal was popular. A mascu-
linc term such as he, him, mankind, chairman, and the like was supposed to
represent cveryone, including females. In the carly 1970s the modern femi-
nist movement turncd a spotlight on this practice and pointcd out the injus-
ticc of writing, for instance, ke or his when the word was intended to refer
to cither a male or a female.

Many nouns with a masculinc reference have been replaced by more tru-
ly universal terms (chair or leader instcad of chairman, for cxamplc). But
English has no singular pronoun for a person of cither sex (if is not appro-
priatc for peoplc). To be more inclusive, many writcrs now usc his or her
and similar cxpressions when they need a singular pronoun. The slash is
helpful in this situation, allowing writers to specify he/she and his/her.

Rule 2. Paradoxically, another function of the slash is to link two terms,
rather than to separate them as alternatives. The slash is sometimes uscd to
show that two rolcs are joincd together.

Examples: The winner/champion of that match, Muhammed Ali, is a
legend in the boxing world.

The star’s agent/accountant collects all his appearance fees.

In either/or sentences, match the verb to the closest subject.

Conjunctions such as not only/but also frequently present problems.
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Rule 3. A few abbreviations customarily contain slashces:

c/o (in carc of, courtcsy of)

N/A (not applicablc)

A/C (air conditioning)

w/o (without)

w/ (with)

s/b (should bc)

The slash is also uscd to represent the word pes:

They travcled about 50 km/hr only on paved roads; on other surfaces
their spced dropped to 20 km/hr. (km/hr = kilometers per hour)

Rule 4.The World Wide Web has become an indispensable part of mod-
crn life, facilitating rescarch and commerce. The Web address, or URL (an
acronym of Universal Resource Locater), is now a fixturc of all types of
busincss and personal writing. Web addresscs rely on the period (dot) to
scparatc thc main components, but the slash indicates divisions within onc
wcbsite:

www.havad.cdw/admissions

No spaccs arc inscrted before or after a slash in a Web address.

Rule 5. A slash may scparate the month, day, and year in a date written
solely with numecrals:

10/2/2005

This stylc may be used informally, though the writer should be aware of
onc potential problem: Readers may interpret the above date as cither Octo-
ber 2, 2005 (American), or February 10, 2005 (British), depending upon the
custom in their country of residence.

Rule 6. In quoting poctry, onc should alert the rcader to a line break by
inscrting a slash, with a spacc before and after:

Shakespeare frequently employs nature imagery in his sonnets: “Shall I
compare thee to a summer’s day? / Thou art more lovely and more temper-
ate.”

The slash shows the rcader that in the original sonnet, the lincs were ar-
ranged in this fashion:

Shall I compare thee to a summer’s day?

Thou art more lovely and more temperate.

In Britain the line breaks of a quoted poem arc more commonly indicat-
cd by a straight linc (a vertical), rather than by a slash:
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Shakespeare frequently employs nature imagery in his sonnets: “Shall I
compare thee to a summer’s day? | Thou art more lovely and more temper-
ate.”

Rule 7. The slash is also uscd in writing fractions, as in % or 3/4; in this
usc, it is often called the seratch [2, 10].

Exercise 35. Inscrt slashes in the sentences where necessary.

1. French and or have worked for two ycars in a French-speaking coun-
try.

2. Each candidatc must bring his her identity card.
3. If your work is badly punctuated, your rcader may quickly decide that
s he has better things to do.

4. When you are old and grey and full of sleecp And nodding by the fire,
take down this book And slowly rcad of the soft look Your cycs had once,
and of thcir shadows dcep. (W. B. Ycats)

5. Writc to mc at Sylvia Keller, ¢ o Andrca Mason, 37 Thc Oaks,
Plumtree, East Sussex BN17 4GH.

6. The density of iron is 7.87 g cm3.

7. Light travels at 300,000 km scc.

8. The 1994 95 football scason was marred by frequent scandals.

9. This office is open Tuesday Saturday cach week.

10. The University of Saffron Walden wishces to appoint a lccturer senior
lecturer in media studics.

11. The sceretary treasurer will now distribute the minutes and collect
this month’s ducs.

12. The corrected proofs should be sent to printing engraving for final
processing.

13. Pleasc help yoursclf to milk and or cookics from the refreshment ta-
ble.

14. Every student is expected to bring his her gymsuit to class.

15. The personnel department asks that you phonc c-mail your decision
as soon as possiblc.

16. Ellen will travel to the confercnce by air rail.

Discussion: Is slash widecly used in Russian writing? Do we have the
same rules of its usage?



FINAL TASKS

1. Punctuate the following puzzler:

“Charles the First walked and talked half an hour after his hcad was cut
off”

I1. Punctuate the following text:

The habits of the Rook* arc very intcresting and casily watched hours
can be wasted in carly spring obscrving them as cawing incessantly they
gather in their rookery to build or repair their large ncsts in the topmost
branchcs causing a rain of twigs and sticks to fall on the garden below and
not only on the garden: my brother was almost knocked out after being hit
by a branch of Scots pinc Whats that he cried out obviously dazed A trees
fallen on me and which are never retricved Worsc of course is to be struck
by a dead rook the weak and ncer do wells arc exccuted and expelled from
their nests and anyonce blitzed by a half kilo chunk of solid rook s mcat
can say with some fecling the cditor concurs having had just such an expe-
ricnce calamity that walking under a rookery is definitcly for the birds

I11. Put in semicolons, colons, dashes, quotation marks, Italics (use
an underline), and parentheses where ever they are needed in the fol-
lowing sentences.

1. The men in question Harold Keene, Jim Peterson, and Gerald Greene
descrve awards.

2. Several countrics participated in the airlift Italy, Belgium, France, and
Luxcmbourg.

3. Only onc coursc was opcn to us surrcnder, said the cx-major, and we
did.

4. Judge Carswell later to be nominated for the Supreme Court had ruled
against civil rights.
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5. In last week's New Yorker, onc of my favorite magazincs, [ cnjoyed
rcading Lcland's article How Not to Go Camping.

6. Ycs, Jim said, I'll bc homc by ten.

7. There was only onc thing to do study till dawn.

8. Montaigne wrote the following A wisc man ncver loses anything, if
he has himsclf.

9. The following arc the primary colors red, blue, and ycllow.

10. Arriving on the 8 10 planc were Liz Brooks, my old roommatc her
husband and Tim, thcir son.

11. When the teacher commented that her spelling was poor, Lynn re-
plicd All the members of my family arc poor spellers. Why not me?

12. He uscd the phrasc you know so often that I finally said No, I don't
know.

13. The automobile dealer handled three makes of cars Volkswagens,
Porsches, and Mercedes Benz.

14. Though Phil said he would arrive on the 9 19 flight, he came instcad
on the 10 36 flight.

15. Whoever thought said Helen that Jack would be clected class presi-
dent?

16. In bascball, a show boat is a man who shows off.

17. The minister quoted Isaiah 5 21 in last Sunday's scrmon.

18. There was a very interesting article entitled The New Rage for Folk
Singing in last Sunday's New York Timcs newspaper.

19. Whocver is clected sceretary of the club Ashley, or Chandra, or
Aisha must be prepared to do a great deal of work, said Jumita, the previous
sceretary.

20. Darwin's On the Origin of Spccics 1859 caused a great controversy
when it appeared.

IV. Here are some newspaper headlines in which the punctuation is
a little awry. Correct each headline.

A. PRINCE CHARLES PAL IN M4 CRASH.

B. PENSIONS SCANDAL; MANY VICTIM'S STORIES.

C. SIX TREATED FOR BEE’S STINGS.

D. TODAYS N. IRELAND VOTE RESULTS

E. LADIES RUSH TICKETS FOR RACING’S LADY'S DAY.

V. Here's a passage from Jane Austen's novel Sense and Sensibility.
The original is a single sentence daintily embroidered, in Jane's inimi-
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table style, with no fewer than 13 commas. See if you can pick up Jane's
quill and reinstate them in their proper places

In her carnest meditations on the contents of the Ictter on the depravity
of that mind which could dictatc it and probably on the very different mind
of a very different person who had no other connection whatever with the
affair than what her heart gave him with cverything that passcd Elinor for-
got the immediate distress of her sister forgot that she had three letters on
her lap yet unrcad and so entircly forgot how long she had been in the room
that when on hearing a carriage drive up to the door she went to the window
to scc who could be coming so unrcasonably carly she was all astonishment
to perceive Mrs Jennings’s chariot which she knew had not been ordered till
onc.

V. Lastly, here's a mixed bag of marks. Of the following 15 exam-
ples, some are correct in terms of punctuation and some are not. Your
task is to determine which ones are correct.

a. Arc the philosophers invariably right? Asks Jeremy Hardy.

b. Her exam subjects include mathematics, English, Chemistry, Latin,
geography and theatre studics.

¢. Oncs inclination is to avoid onc's worst prejudiccs.

d. Will Mr and Mrs Jacobs be accompanying us ncxt Tuesday?

¢. MINISTER APPRISED OF ART GALLLERIES PROBLEMS

f. Walter bought a forty gallon watcr butt for the garden.

g. 20 % off Ski's and Clothing this month only.

h. We were all hoping for an Indian Summocr.

i. They spent the weckend in what was described as an “,alcoholic
haze".

j. The stall was sclling bargain T-shirt's and girls’frocks.

k. The ncighbours lived by taking in onc anothcr's washing,.

1. The cxpericnce was for him, as for her, quitec dcvastating,

m. James took thc car, thc tank was almost cmpty.

n. The cop looked at him; filthy, bloodicd, drunk and fighting mad.

0. The upholstcrer did a great job recovering the settee.
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22.

tail.
23
24
25
26

PUNCTUATION PRETEST KEYS

. Yes, madam, [ will do it immediately.

. ““How”’, I asked, ‘“can you always be so forgetful?”’

. The woman who is standing therc is his cx-wife.

. Although we have a compcetent staff, bottlenccks do occur.

. CORRECT

. CORRECT. Comma after instance is optional.

. Is that book yours?

. We have much to do; for example, the carpets need vacuuming.

. CORRECT

. Because of his embezzling, the company went bankrupt.

. CORRECT

. You may, of coursc, call us anytime you wish.

. Paolo hurricd to the depot to mect his aunt and two cousins.

. Finish your job; it is imperative that you do.

. CORRECT

. “Stop it!’’ [ said. *‘Don’t ever do that again.”’

. I would, thercfore, like to have an explanation for the missing cash.
. ““Would you like to accompany me?’” he asked.

. He is a strong, hcalthy man.

. To apply for this post, you must have work expericnce.

. Marge, the woman with blonde hair, will be our spcaker this cvening,.
He thought quickly and then answered the question in complete de-

. He asked if he could be excused.

. It is hailing, not raining.

. We will grant you immunity if you decide to cooperate with us.

. You signed the contract; consequently, you must provide us with the

raw matcrials.

27

. I would like, however, to read the fine print first.
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28. You arc required to bring the following: sleeping bag, food, and a
scwing kit.

29. The thrce companies® computers were stolen.

30. The women’s dcpartment is upstairs and to your lcft.

31. It hurt its paw.

32. Onc of the lawyers lcft her bricfeasc.

33. “What docs it take to become a licensed architect?’’ she asked.

34. 1 can’t remember if her birthday falls on a Saturday, Sunday, or Mon-
day next ycar.

35. 1 need to locate four states on the map: Arkansas, Ohio, Illinois, and
Utah.

36. The cmail read, ““Hi, Camille. T haven’t hcard from you in two
weeks.”’

37. The veterinarian said, ‘“Unlcss it’s blceding and doesn’t stop, don’t
worry about it.”’

38. In letting go of nceding to discuss this with her mother anymore,
Wendy declared, “‘This is her karma, not minc.”’

39. You must study hard to get good grades at a major university [6,
p. 138-140].



GLOSSARY

English term Russian term
Adverbial modifier ObcroarenscTso
Apostrophe Anoctpod
Appositive [Tpeanoxenue B pyHKUHN MPHIOKEHHA
Brace brackets durypHas ckobka
Bracket Ckobka
Capitalization ITueeMo nponucHsIMy GyKBaMH
Colon JBoerouue

Comma splice

«Ck:ieiika 3anaroib», T. €. OCTAHOBKA 3angaToi
B CIIOXKHOCOMHHEHHOM NPEYIOKEeHHH 63 HCMonb30-
BAHHA 00A32TE.ILHOIO COSAMHUTENILHOTO C:10BA

Compound word CnoxHoe c:10B0
Conjunctive adverb CowzHoe Hapeune
Coordinating conjunction | CoeHHHTE IbHEI COHO3
Dash Tupe

Decimal point Touka B necatuuHoi apobu
Dependant clause [IpunaTounoe npennoxenue
Direct question [Ipamoii Bonpoc

Disjointed speech HecssizHas peus

Ellipsis MHoroToune

Em dash Jannnoe THpe

En dash Kopotkoe Tupe
Exclamation mark Bocksmuare:bHbli 3HaK
Heading 3aro:10B0K

Hyphen Heduc

Independent clause I'naBHOe npegIoxkeHHe

Indirect question

Kocsenumiit Bompoc
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GLOSSARY

English term Russian term
Adverbial modifier ObcroarenscTso
Apostrophe Anoctpod
Appositive [peanoxenue B pYHKUMN MPHIOKEHHS
Brace brackets durypHas ckobka
Bracket Ckobka
Capitalization ITucbMO nponucHbIMU GyKBAMH
Colon JBoerouue

Comma splice

«Cxreiika 3anaToii», T. €. NOCTAHOBKA 3aNATOH
B CIIOXKHOCOMHHEHHOM NPEIOKEHHH 03 HCnosnb30-
BAHHA 00433TE IbHOIO COEMHUTENILHOTO C10BA

Compound word CnoxHoe c:10B0
Conjunctive adverb Corw3Hoe Hapeune
Coordinating conjunction | CoeIHHHTE IbHEI COHO3
Dash Tupe

Decimal point Touka B necaTuuHo apobu
Dependant clause [IpupaTouHoe Mpennoxenne
Direct question [Ipamoii Bonpoc

Disjointed speech Hecssi3Has peus

Ellipsis MHuoroToune

Em dash Jannnoe THpe

En dash Kopotxoe Tupe
Exclamation mark Bocknmuare:1bHbii 3HaK
Heading 3aro:10B0K

Hyphen Heduc

Independent clause I'naBHOe npegIoxkeHHe

Indirect question

KocseHRmiit Bompoc
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Introductory words

BsojHbie cnoBa

Italics Kypcus

Line break Hosas cTpoka

Numeral Yucnurensuoe

Parentheses [Ipocrsie ckobkin. BBojgHOE CROBO MM MpeanoxeHne

Period. Full Stop. Full
point

Touka

Points of omission MHoroToune

Possessive pronoun [IpuTaxaTensHOE MECTOMMEHHE
Predicate Ckazyemoe

Question mark BonpocurenbHblit 3HaK
Quotation marks Kasbiuku

Run-on sentence

ITpeanoxenne u3 AByx Hin SoJee yacrei, Mexmy
KOTOPBIMH OTCYTCTBYET KOPPEKTHOE COCAHHEHHE CO-
H030M HJIK ITYHKTYyallHeH

Salutation [IpueercTeHe

Semicolon Touka ¢ 3anaroii

Series Psn, nepeuncnenve

Sic Opdorpadus 1 myHKTYaUHs COXpaHEHH!

Slash Hak:10uHas yepra Bnpago, c:13i

Space [Tpo6en

Statement YTBepaaeHue. Y TBEPAHTENbHOE NPEIOKEHHE
Subheading ITomsaronoBok

Subject

IMopexaiee




3AKJIDYEHHUE

llpaBrita anTNOA3LIAIION MYNKTYALMH OCTAIOTCS 1IC3aCITyKCIIO HCA0CTa-
TOYNO APCACTARICINILIMA M OTPabaTeBAacMBIMH B KYpCC TPaKTHYCCKOH
TPAMMATHKH allTIHACKOTO A3LIKA JAXC JUIS CTYACHTOB JIMITBHCTHYCCKONO
HApaBJICHHsA, 1IC TOBOPA YKC O TICA3LIKOBLIX NATPaBNCIMAX MOATOTOBKH B
BLICHIWX yucOILIX 3ancAcimax. Jamioc yucbnoc nocofuc coznano ans Boc-
nomIcHua Aannoro npodena.

B yucObnom nocobuu npcACTABICITLI OCHOBITLIC 3MAKW MPCTHHAIMA H
TIPAaBUIIa UX UCTIONBL3OBANMS B alTITHACKOM H pPYCcCKOM f3bikax. Briacmernw
OCHOBIILIC TPYANOCTH PYCCKOMIBIANLIX CTYJCHTOB MPH MYNKTYAlWH aImio-
MILIFION  MHCLMCIMION pcud. [Ipe/yToxkeImLI BOMPOCKH AN TIONHMANHS |
OCMBICJICHTHSA 31AUCIHA 3I1AKOB NPCIHITAIIHMA H BOMOXIIBIX MOCHCACTBHHE MX
IICBCPIOTO ynoTpehiuchu. 3a1anus NanpasacHb! 11a MPCOTONCITHE MCKDLA3LI-
koBoi nirrepdepeinmy B dT10l 06NMacTH: OTPABOTKY NHABLIKOB KOPPCKTHONO
MYHKTYaIHOHIIOro o(opMCIIHA MHUCLMCHIIOTO BbLICKA3bIBAWA MHa anmaui-
CKOM SI3BIKC, OTIPCACACIINC (PYTKIMK 311aKOB MPCIHIANUS B TIPCITOKCITHH,
KOPPCKTYPBI H PCAAKTHPOBAIHS AHTIIOA3LIYIION MHCLMCITION PCYH C TICBCPIO
UCTIONL3OBANIILIMY 311aKaMH NIPCITHITAIHS.

3aTpyAncliug B HCNONB30BAHHH KOPPCKTHOH anmios3bMIION MyTIKTya-
I{HH BCE CLUE MOTYT BO3IHMKATEL Y CTYACHTOB B MX yucOioOH W OyayLuch npo-
pcccHOTATLIION ACATCILIIOCTH W3-3a TCHACIHIMA K H3MCIICITHIO H YIpOIIC-
TTHIO MPABHJI HCIIOTL30BAITUA 3HAKOB NPCIHIIAIMSA, & TAKXKC H3MCIICITHIO X
POJTH B TIPCATOKCITHH TI0 6ONLINC YacTH B WITCPHCT-NICPCIHCKC. ABTOp pc-
KOMCILIYCT BIIMMATCIILIIO OTIIOCHTLCA K CIydasM WCMONL30Baliug 311aK0B
TIPCITHIIANMSA B AYTCITHYNLIX TCKCTaX, BLIACHATL WX POJL H COOTIIOCHTL €
TIPCACTABJICHIILIM CBOAOM NIPABHIL.
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